
 
 

WILLOWS UNIFIED SCHOOL DISTRICT 
Office of the Superintendent 

 
 

 
DATE:   February 2, 2023 
 
AGENDA TOPIC:  Comprehensive School Safety Plan  
 
PRESENTER:  Scott J. Booth, Director of Curriculum, Instruction, and  
   Assessment 
 
 
BACKGROUND INFORMATION: 
  
Schools and districts must comply with California Education Code (EC) sections 32280–
89. It is the LEA’s responsibility to ensure ongoing compliance with requirements 
including the development, revision, and updating of comprehensive school safety plans 
through a collaborative process and that plans be approved annually by the school district 
or county office of education by March 1. School site councils or designated safety 
committees must work with educators, classified staff, parents, and community leaders; 
they must consult with law enforcement to ensure these plans are effective and current.  

EC Section 32281(a): States that each school and county office of education is 
responsible for the overall development of all comprehensive school safety plans for its 
schools operating kindergarten or any of grades 1 to 12, inclusive. 

EC Section 32288(a): Requires that each school forward its comprehensive school safety 
plan to the school district or county office of education for approval. 

EC Section 32288(c): Requires that each school district or county office of education 
annually notify the State Department of Education of any schools that have not complied 
with Section 32281. 

 
 
RECOMMENDATION: 
  
Approval is recommended.  
 



Comprehensive School Safety Plan 1 of 108 1/13/2023  

 

Comprehensive School Safety Plan 
SB 187 Compliance Document 

 
2022/23 

School Year 
 

 
School: Murdock Elementary - Willows Intermediate School - Willows High School - Willows Community 

High School 

CDS Code: 11-62661-0000000 

District: Willows Unified School District 

Address: 823 West Laurel Street 
Willows, CA 95988 

Date of Adoption: Board Approved:  
 
 
 
 

 
Approved by: 

 



Comprehensive School Safety Plan 2 of 108 1/13/2023  

Table of Contents 

Senate Bill 187: Comprehensive School Safety Plan Purpose .................................................................................................................... 4 

Safety Plan Vision ................................................................................................................................................................................... 4 

Components of the Comprehensive School Safety Plan (EC 32281) .......................................................................................................... 5 

(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) .................................................................................................. 8 

(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) ........................................................................................................... 15 

(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines .............................................................................................. 21 

(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) .................................................................................................... 42 

(E) Sexual Harassment Policies (EC 212.6 [b]) ...................................................................................................................................... 42 

(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) ......................................................................................... 54 

(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) .......................................... 57 

(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) .......................................................................................... 62 

(J) Hate Crime Reporting Procedures and Policies ............................................................................................................................... 69 

Safety Plan Review, Evaluation and Amendment Procedures ................................................................................................................. 77 

Safety Plan Appendices ............................................................................................................................................................................ 86 

Emergency Contact Numbers ............................................................................................................................................................... 87 

Murdock Elementary - Willows Intermediate School - Willows High School - Willows Community High School Incident Command 

System .................................................................................................................................................................................................. 88 

Types of Emergencies & Specific Procedures ....................................................................................................................................... 89 

Aircraft Crash ................................................................................................................................................................................... 89 

Animal Disturbance .......................................................................................................................................................................... 89 

Armed Assault on Campus ............................................................................................................................................................... 89 

Biological or Chemical Release ......................................................................................................................................................... 89 

Bomb Threat/ Threat Of violence ..................................................................................................................................................... 90 

Bus Disaster ...................................................................................................................................................................................... 90 

Disorderly Conduct ........................................................................................................................................................................... 96 

Earthquake ....................................................................................................................................................................................... 96 

Explosion or Risk Of Explosion .......................................................................................................................................................... 96 

Fire in Surrounding Area ................................................................................................................................................................... 97 



Comprehensive School Safety Plan 3 of 108 1/13/2023  

Fire on School Grounds .................................................................................................................................................................... 99 

Flooding ............................................................................................................................................................................................ 99 

Loss or Failure Of Utilities ................................................................................................................................................................. 99 

Psychological Trauma ..................................................................................................................................................................... 100 



Comprehensive School Safety Plan 4 of 108 1/13/2023  

Senate Bill 187: Comprehensive School Safety Plan Purpose 
 

The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 

 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 

 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect only 
until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the requirement of 
the initial legislation. 

Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 

Assessment of school crime committed on school campuses and at school-related functions 
• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 

The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report card. 

 

A copy of the Comprehensive School Safety Plan is available for review at each school site and at the District Office.. 
 

Safety Plan Vision 
The Willows Unified School District safety committee, in order to provide an environment where respect and self-esteem create a 
basis for achievement, will strive to engage in such activities as listed below in order to ensure an atmosphere on campus that 
promotes safety, security, and effective crisis response for students and staff. The committee and administration will: 

• Work to promote a safe work place. 
• Work to prevent all work and students related accidents. 
• Conduct educational exercises that promote safety and effective crisis response. (Fire drill, disaster drill, etc.). 
• Enforce the campus safety and crisis response procedures and regulations as set forth. 
• Develop processes in which safety hazards and accidents can be reported, investigated, and ratified or prevented. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 

Murdock Elementary - Willows Intermediate School - Willows High School - Willows Community High School Safety Committee 
Emmett Koerperich, Willows Community High School Principal/Superintendent 
Scott J. Booth, Director of Curriculum, Instruction, and Assessment 
Debbie Costello, Director of Business Services  
Anne Stearns, Vice Principal Willows High School 
Miguel Barriga, Principal, Murdock Elementary School 
Mark Huntley, Teacher on Special Assignment, Willows Intermediate School 
Steven Permann, Maintenance III Lead 
Kathleen Morrison, Custodian/CSEA President 

 
 

Assessment of School Safety 
The School Safety Committee will review and analyze each school's crime, suspension, expulsion, and completed surveys, as they 
become available. 

 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
BP 0450 
The Board of Education recognizes that students and staff have the right to a safe and secure campus where they are free from physical 
and psychological harm. The Board is fully committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, responsible behavior, and respect for others. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 3515 - Campus Security) 

(cf. 3515.2 - Disruptions) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5131.4 - Student Disturbances) 
 

(cf. 5131.41 - Use of Seclusion and Restraint) 
 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5136 - Gangs) 

(cf. 5137 - Positive School Climate) 
 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 
 

(cf. 5145.9 - Hate-Motivated Behavior) 
 

The Superintendent or designee shall oversee the development of a districtwide comprehensive safety plan that is applicable to 
each school site. (Education Code 32281) 

 
The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and forwarded to the Board for approval. 
(Education Code 32286, 32288) 

 
The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law, Board policy, and 
administrative regulation and shall approve the plan(s) at a regularly scheduled meeting. 

 
(cf. 0500 - Accountability) 

 
(cf. 9320 - Meetings and Notices) 

 
By October 15 of each year, the Superintendent or designee shall notify the California Department of Education of any schools that 
have not complied with the requirements of Education Code 32281. (Education Code 32288) 

 
Access to Safety Plan(s) 

 
The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is readily available for 
inspection by the public. (Education Code 32282) 

 
(cf. 1340 - Access to District Records) 

 
However, those portions of the comprehensive safety plan that include tactical responses to criminal incidents shall not be publicly 
disclosed. 

 
The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans with local law 
enforcement, the local fire department, and other first responder entities. (Education Code 32281) 

 
Legal Reference: 

 
EDUCATION CODE 

 
200-262.4 Prohibition of discrimination 

 
32260-32262 Interagency School Safety Demonstration Act of 1985 

32270 School safety cadre 

32280-32289 School safety plans 

32290 Safety devices 

35147 School site councils and advisory committees 
 

35183 School dress code; uniforms 
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35291 Rules 
 

35291.5 School-adopted discipline rules 

41020 Annual audits 

48900-48927 Suspension and expulsion 

48950 Speech and other communication 

49079 Notification to teacher; student act constituting grounds for suspension or expulsion 

67381 Violent crime 

GOVERNMENT CODE 
 

54957 Closed session meetings for threats to security 

PENAL CODE 

422.55 Definition of hate crime 
 

626.8 Disruptions 
 

11164-11174.3 Child Abuse and Neglect Reporting Act 

CALIFORNIA CONSTITUTION 

Article 1, Section 28(c) Right to Safe Schools 

CODE OF REGULATIONS, TITLE 5 

11987-11987.7 School Community Violence Prevention Program requirements 

11992-11993 Definition, persistently dangerous schools 

UNITED STATES CODE, TITLE 20 
 

7111-7122 Student Support and Academic Enrichment Grants 

7912 Transfers from persistently dangerous schools 

UNITED STATES CODE, TITLE 42 
 

12101-12213 Americans with Disabilities Act 

Management Resources: 

CSBA PUBLICATIONS 
 

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
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Safe Schools: Strategies for Governing Boards to Ensure Student Success, rev. 2011 
 

Community Schools: Partnerships Supporting Students, Families and Communities, Policy Brief, October 2010 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2010 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Safe Schools: A Planning Guide for Action, 2002 

FEDERAL BUREAU OF INVESTIGATION PUBLICATIONS 

Uniform Crime Reporting Handbook, 2004 
 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007 
 

U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating Safe School Climates, 2004 

WEB SITES 

CSBA: http://www.csba.org 
 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 

California Governor's Office of Emergency Services: http://www.caloes.ca.gov 

California Healthy Kids Survey: http://chks.wested.org 

Centers for Disease Control and Prevention: http://www.cdc.gov/ViolencePrevention 

Federal Bureau of Investigation: http://www.fbi.gov 

National Center for Crisis Management: http://www.schoolcrisisresponse.com 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 
 

U.S. Secret Service, National Threat Assessment Center: http://www.secretservice.gov/protection/ntac  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: March 7, 2019 Willows, California 

 
 

(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
BP 5141.4 - 

 
The Board of Education is committed to supporting the safety and well-being of district students and desires to facilitate the prevention 
of and response to child abuse and neglect. The Superintendent or designee shall develop and implement strategies for preventing, 
recognizing, and promptly reporting known or suspected child abuse and neglect. 

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.caloes.ca.gov/
http://chks.wested.org/
http://www.cdc.gov/ViolencePrevention
http://www.fbi.gov/
http://www.schoolcrisisresponse.com/
http://www.schoolsafety.us/
http://www.ed.gov/
http://www.secretservice.gov/protection/ntac
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The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health services or other 
support services and/or may refer the student to resources available within the community as needed. 

 

(cf. 1020 - Youth Services) 
 

(cf. 5141.6 - School Health Services) 
 

(cf. 6164.2 - Guidance/Counseling Services) 

Child Abuse Prevention 

The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum. This 
curriculum shall explain students' right to live free of abuse, include instruction in the skills and techniques needed to identify unsafe 
situations and react appropriately and promptly, inform students of available support resources, and teach students how to obtain 
help and disclose incidents of abuse. 

 
(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6143 - Courses of Study) 

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention. 
Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction. (Education Code 
51900.6) 

 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse 
prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse 
prevention. 

 
The Superintendent or designee shall establish procedures for the identification and reporting of known and suspected child abuse 
and neglect in accordance with law. 

 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

(cf. 5145.7 - Sexual Harassment) 

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan. (Education Code 
32282) 

 
(cf. 0450 - Comprehensive Safety Plan) 

 
District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known 
or suspected incidents of child abuse and neglect. 

 
The Superintendent or designee shall provide training regarding the duties of mandated reporters. 

Legal Reference: 

EDUCATION CODE 
 

32280-32288 Comprehensive school safety plans 

33195 Heritage schools, mandated reporters 

33308.1 Guidelines on procedure for filing child abuse complaints 
 

44252 Teacher credentialing 
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44691 Staff development in the detection of child abuse and neglect 

44807 Duty concerning conduct of students 

48906 Notification when student released to peace officer 

48987 Dissemination of reporting guidelines to parents 

49001 Prohibition of corporal punishment 

51220.5 Parenting skills education 
 

51900.6 Sexual abuse and sexual assault awareness and prevention 

PENAL CODE 

152.3 Duty to report murder, rape, or lewd or lascivious act 
 

273a Willful cruelty or unjustifiable punishment of child; endangering life or health 

288 Definition of lewd or lascivious act requiring reporting 

11164-11174.3 Child Abuse and Neglect Reporting Act 

WELFARE AND INSTITUTIONS CODE 

15630-15637 Dependent adult abuse reporting 

CODE OF REGULATIONS, TITLE 5 

4650 Filing complaints with CDE, special education students 

UNITED STATES CODE, TITLE 42 

11434a McKinney-Vento Homeless Assistance Act; definitions 

COURT DECISIONS 

Camreta v. Greene (2011) 131 S.Ct. 2020 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve 

Health Framework for California Public Schools, Kindergarten Through Grade Twelve 

WEB SITES 
 

California Attorney General's Office, Suspected Child Abuse Report Form: http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss/ap 

California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov 

http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf
http://www.cde.ca.gov/ls/ss/ap
http://www.childsworld.ca.gov/
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U.S. Department of Health and Human Services, Child Welfare Information Gateway: https://www.childwelfare.gov/can  

 

Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: November 5, 2015 Willows, California 

 
 

AR 5141.4 - 
 

Definitions 
 

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
 

1. A physical injury or death inflicted by other than accidental means on a child by another person 
 

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
 

3. Neglect of a child as defined in Penal Code 11165.2 
 

4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
 

5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

(cf. 5145.7 - Sexual Harassment) 
 

Child abuse or neglect does not include: 
 

1. A mutual affray between minors (Penal Code 11165.6) 
 

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 
employment (Penal Code 11165.6) 

 
(cf. 3515.3 - District Police/Security Department) 

 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 
physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 

 
4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of a student (Education Code 49001) 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144 - Discipline) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by a student 
(Education Code 49001) 

 
(cf. 6142.7 - Physical Education and Activity) 

http://www.childwelfare.gov/can
http://www.childwelfare.gov/can
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(cf. 6145.2 - Athletic Competition) 
 

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15) 
 

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 
certificated pupil personnel employees; administrative officers or supervisors of child attendance; athletic coaches, administrators, 
and directors; administrators and employees of a licensed child day care facility; Head Start teachers; district police or security officers; 
licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse prevention program. (Penal 
Code 11165.7) 

 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause 
a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or neglect. 
However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a specific medical 
indication of child abuse or neglect. (Penal Code 11166) 

 
Reportable Offenses 

 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within 
the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 

 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at 
a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 

 
Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act 
by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 14 
shall notify a peace officer. (Penal Code 152.3, 288) 

 
Responsibility for Reporting 

 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 

 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the report 
may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the selected 
member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so shall 
thereafter make the report. (Penal Code 11166) 

 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 

 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 

 
(cf. 1240 - Volunteer Assistance) 

Reporting Procedures 

1. Initial Telephone Report 
 

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make 
an initial report by telephone to any police department (excluding a school district police/security department), sheriff's department, 
county probation department if designated by the county to receive such reports, or county welfare department. (Penal Code 11165.9, 
11166) 
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Glenn County Child Protective Services 

420 E. Laurel St., Willows, CA 95988 

(530) 934-6514 
 

When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 

 
2. Written Report 

 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and 
either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed Department 
of Justice form (SS 8572). (Penal Code 11166, 11168) 

 
The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation 
or welfare department or the police or sheriff's department. 

 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 

 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 
mandated reporter 

 
b. The child's name and address, present location, and, where applicable, school, grade, and class 

 
c. The names, addresses, and telephone numbers of the child's parents/guardians 

 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 
neglected the child 

 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 

 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal Code 
11167) 

 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any information 
relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal Code 11166.05. 
(Penal Code 11167) 

 
3. Internal Reporting 

 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent or 
designee. (Penal Code 11166) 

 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the 
principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform 
the Superintendent or designee. 

 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal may 
assist in completing and filing the necessary forms. 

 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a substitute 
for making a mandated report to the appropriate agency. (Penal Code 11166) 

 
Training 
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Within the first six weeks of each school year, the Superintendent or designee shall provide training on mandated reporting 
requirements to district employees and persons working on their behalf who are mandated reporters. Any school personnel hired 
during the school year shall receive such training within the first six weeks of employment. (Education Code 44691; Penal Code 
11165.7) 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

The Superintendent or designee shall use the online training module provided by the California Department of Social Services. 
(Education Code 44691) 

 
The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In 
addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or 
neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal 
Code 11165.7) 

 
The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the training. (Education Code 
44691) 

 
Victim Interviews by Social Services 

 
Whenever the Department of Social Services or another government agency is investigating suspected child abuse or neglect that 
occurred within the child's home or out-of-home care facility, the student may be interviewed by an agency representative during 
school hours, on school premises. The Superintendent or designee shall give the student the choice of being interviewed in private or 
in the presence of any adult school employee or volunteer aide selected by the student. (Penal Code 11174.3) 

 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 

 
1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 

 
2. The selected person shall not participate in the interview. 

 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 

 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 
which is punishable as specified in Penal Code 11167.5. 

 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school. (Penal Code 11174.3) 

 
Release of Child to Peace Officer 

 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the Superintendent 
or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the address and 
telephone number of the child's parent/guardian. (Education Code 48906) 

 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 

Parent/Guardian Complaints 
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Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting suspected child abuse 
occurring at a school site to appropriate agencies. For parents/guardians whose primary language is not English, such procedures shall 
be in their primary language and, when communicating orally regarding those procedures, an interpreter shall be provided. 

 

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." If 
a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall notify 
the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant to Penal 
Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 

 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of Education 
pursuant to 5 CCR 4650. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

Notifications 

The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of 
their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 
11165.7, 11166.5) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 
Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement 
indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. The 
signed statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 

 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare 
and Institutions Code 15630-15637. 

 
The Superintendent or designee also shall notify all employees that: 

 
1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable suspicion 
of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any other person making 
a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or made a report 
with reckless disregard of the truth or falsity of the report. (Penal Code 11172) 

 
2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, he/she may be 
guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166) 

 
3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that he/she knowingly made 
a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11166) 

 
 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: December 8, 2016 Willows, California 

 
 
 

(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
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(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 

 

Disaster Plan (See Appendix C-F) 
The Safety Procedures, in the event of an Emergency, are located in the Appendix of this Plan. 

 

Public Agency Use of School Buildings for Emergency Shelters 
BP 3516 

 
The Board of Education recognizes that all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and threats of disaster. The district shall take all reasonable steps to prevent and/or mitigate the impact of a 
disaster on district students, staff, and schools. 

 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which contains routine and emergency 
disaster procedures, including, but not limited to, earthquake emergency procedures, and adaptations for individuals with disabilities 
in accordance with the Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive school safety 
plan. (Education Code 32282) 

 
(cf. 0400 - Comprehensive Plans) 

 
(cf. 0450 - Comprehensive Safety Plan) 

 
(cf. 3516.3 - Earthquake Emergency Procedure System) 

 
In developing the disaster preparedness plan, the Superintendent or designee shall involve district staff at all levels. As appropriate, 
he/she shall also collaborate with law enforcement, fire safety officials, emergency medical services, health and mental health 
professionals, parents/guardians, and students. 

 
(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 3513.3 - District Police/Security Department) 
 

The plan shall comply with state-approved Standardized Emergency Management System (SEMS) guidelines established for multiple- 
jurisdiction or multiple-agency operations and with the National Incident Management System. 

 
The Superintendent or designee shall provide training to employees regarding their responsibilities, including periodic drills and 
exercises to test and refine staff's responsiveness in the event of an emergency. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services the district may deem necessary to meet the 
community's needs. (Education Code 32282) 

 
(cf. 1330 - Use of School Facilities) 

 
District employees are considered disaster service workers and are subject to disaster service activities assigned to them. (Government 
Code 3100) 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel
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Legal Reference: 
 

EDUCATION CODE 
 

32001 Fire alarms and drills 
 

32040 Duty to equip school with first aid kit 

32280-32289 School safety plans 

32290 Safety devices 
 

39834 Operating overloaded bus 
 

46390-46392 Emergency average daily attendance in case of disaster 

49505 Natural disaster; meals for homeless students; reimbursement 

CIVIL CODE 

1714.5 Release from liability for disaster service workers and shelters 

GOVERNMENT CODE 

3100-3109 Public employees as disaster service workers; oath or affirmation 

8607 Standardized emergency management system 

CALIFORNIA CONSTITUTION 
 

Article 20, Section 3 Oath or affirmation 

CODE OF REGULATIONS, TITLE 5 

550 Fire drills 
 

560 Civil defense and disaster preparedness plans 

CODE OF REGULATIONS, TITLE 19 

2400-2450 Standardized emergency management system 

UNITED STATES CODE, TITLE 42 

12101-12213 Americans with Disabilities Act 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Crisis Response Box, 2000 
 

CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
 

Active Shooter Awareness Guidance, February 2018 
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State of California Emergency Plan, 2017 
 

School Emergency Response: Using SEMS at Districts and Sites, June 1998 

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 

National Incident Management System, 3rd ed., October 2017 
 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Guide for Developing High-Quality School Emergency Operations Plans, 2013 

WEB SITES 

CSBA: http://www.csba.org 
 

American Red Cross: http://www.redcross.org 

California Attorney General's Office: https://oag.ca.gov 

California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp 

California Governor's Office of Emergency Services: http://www.caloes.ca.gov 

California Seismic Safety Commission: http://www.seismic.ca.gov 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Federal Emergency Management Agency: http://www.fema.gov 

U.S. Department of Education, Emergency Planning: http://www2.ed.gov/admins/lead/safety/crisisplanning.html 
 

U.S. Department of Homeland Security: http://www.dhs.gov  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: December 13, 2018 Willows, California 

 
AR 3516  
 
The Superintendent or designee shall ensure that district and/or school site plans address, at a minimum, the following types of 
emergencies and disasters: 

 
(C) Fire on or off school grounds which endangers students and 

staff (cf. 3516.1 - Fire Drills and Fires) 

(D) Earthquake, flood, or other natural disasters 
 

(cf. 3516.3 - Earthquake Emergency Procedure System) 
 

(E) Environmental hazards, such as leakages or spills of hazardous 

materials (cf. 3514 - Environmental Safety) 

(cf. 3514.2 - Integrated Pest Management) 

http://www.csba.org/
http://www.redcross.org/
http://www.cde.ca.gov/ls/ss/cp
http://www.caloes.ca.gov/
http://www.seismic.ca.gov/
http://www.cdc.gov/
http://www.fema.gov/
http://www2.ed.gov/admins/lead/safety/crisisplanning.html
http://www.dhs.gov/
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(F) Attack or disturbance, or threat of attack or disturbance, by an individual or 

group (cf. 3515.2 - Disruptions) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 5131.4 - Student Disturbances) 

(G) Bomb threat or actual 

detonation (cf. 3516.2 - Bomb 

Threats) 

(H) Biological, radiological, chemical, and other activities, or heightened warning of such activities 
 

(I) Medical emergencies and quarantines, such as a pandemic influenza outbreak 

(cf. 5141.22 - Infectious Diseases) 

The Superintendent or designee shall ensure that the district's procedures include strategies and actions for prevention/mitigation, 
preparedness, response, and recovery, including, but not limited to, the following: 

 
1. Regular inspection of school facilities and equipment, identification of risks, and implementation of strategies and measures to 
increase the safety and security of school facilities 

 
(cf. 3513.3 - District Police/Security Department) 

(cf. 3515 - Campus Security) 

(cf. 3517 - Facilities Inspection) 
 

(cf. 3530 - Risk Management/Insurance) 
 

2. Instruction for district staff and students regarding emergency plans, including: 
 

a. Training of staff in first aid and cardiopulmonary resuscitation 
 

b. Regular practice of emergency procedures by students and staff 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

3. Specific determination of roles and responsibilities of staff during a disaster or other emergency, including determination of: 
 

a. The appropriate chain of command at the district and, if communication between the district and site is not possible, at each site 
 

b. Individuals responsible for specific duties 
 

c. Designation of the principal for the overall control and supervision of activities at each school during an emergency, including 
authorization to use his/her discretion in situations which do not permit execution of prearranged plans 

 
d. Identification of at least one person at each site who holds a valid certificate in first aid and cardiopulmonary resuscitation 
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e. Assignment of responsibility for identification of injured persons and administration of first aid 
 

4. Personal safety and security, including: 
 

a. Identification of areas of responsibility for the supervision of students 
 

b. Procedures for the evacuation of students and staff, including posting of evacuation routes 
 

c. Procedures for the release of students, including a procedure to release students when reference to the emergency card is not 
feasible 

 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5142 - Safety) 
d. Identification of transportation needs, including a plan which allows bus seating capacity limits to be exceeded when a disaster or 
hazard requires students to be moved immediately to ensure their safety 

 
(cf. 3543 - Transportation Safety and Emergencies) 

 
e. Provision of a first aid kit to each classroom 

 
f. Arrangements for students and staff with special needs 
(cf. 4032 - Reasonable Accommodation) 
(cf. 6159 - Individualized Education Program) 

 
(cf. 6164.6 - Identification and Education Under Section 504) 

 
g. Upon notification that a pandemic situation exists, adjustment of attendance policies for students and sick leave policies for staff 
with known or suspected pandemic influenza or other infectious disease 

 
(cf. 4161.1/4361.1 - Personal Illness/Injury Leave) 
(cf. 4261.1 - Personal Illness/Injury Leave) 
(cf. 5113 - Absences and Excuses) 

 
(cf. 6183 - Home and Hospital Instruction) 

 
5. Closure of schools, including an analysis of: 

 
a. The impact on student learning and methods to ensure continuity of instruction 

 
b. How to provide for continuity of operations for essential central office functions, such as payroll and ongoing communication with 
students and parents/guardians 

 
(cf. 3516.5 - Emergency Schedules) 

 
6. Communication among staff, parents/guardians, The Board of Education, other governmental agencies, and the media during an 
emergency, including: 

 
a. Identification of spokesperson(s) 
(cf. 1112 - Media Relations) 
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7. Cooperation with other state and local agencies, including: 
 

b. Development of guidelines for law enforcement involvement and intervention 
 

c. Collaboration with the local health department, including development of a tracking system to alert the local health department 
of a substantial increase of student or staff absenteeism as indicative of a potential outbreak of an infectious disease 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

 
7. Steps to be taken after the disaster or emergency, including: 

 
a. Inspection of school facilities 

 
b. Provision of mental health services for students and staff, as needed 

(cf. 6164.2 - Guidance/Counseling Services) 

The Superintendent or designee shall assemble key information that would be needed in an emergency. Such information may include, 
but is not limited to, a list of individuals and organizations who should be contacted for assistance in an emergency, current layouts 
and blueprints of school buildings, aerial photos of the campus, maps of evacuation routes and alternate routes, a roster of employees 
with their work locations, student photographs and their emergency contact information, a clearly labeled set of keys, location of first 
aid supplies, and procedures and locations for turning off fire alarms, sprinklers, utilities, and other systems. Such information shall be 
stored in a box in a secure, easily accessible location, with a duplicate kept at another location in case the primary location is 
inaccessible. 

 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: December 13, 2018 Willows, California 

 
 
 

 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
BP 5144.1 

 
The Board of Education desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board shall 
develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 

 
(cf. 5131 - Conduct) 

 
(cf. 5131.1 - Bus Conduct) 

(cf. 5131.2 - Bullying) 
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The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 

 

Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is related to a school 
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, but 
not limited to, the following: (Education Code 48900(s)) 

 
1. While on school grounds 

 
2. While going to or coming from school 

 
3. During the lunch period, whether on or off the school campus 

(cf. 5112.5 - Open/Closed Campus) 

4. During, going to, or coming from a school-sponsored activity 
 

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Appropriate Use of Suspension Authority 

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and Expulsion: 
Grades K-12" of the accompanying administrative regulation, or when the student's presence causes a danger to others, suspension 
shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 48900.6) 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 
 

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could 
lead to on-campus or off-campus suspension. 

 
No student in grades K-8 may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 
48910. (Education Code 48900) 

 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 

(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

On-Campus Suspension 
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To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in Education 
Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion proceedings have 
not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program which meets the 
requirements of law. 

 

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 

 
Authority to Expel 

 
A student may be expelled only by the Board. (Education Code 48918(j)) 

 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 

 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained 
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

 
2. Selling or otherwise furnishing a firearm 

 
3. Brandishing a knife at another person 

 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 

 
6. Possessing an explosive as defined in 18 USC 921 

 
For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall have the discretion 
to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a 
finding of either or both of the following: (Education Code 48915(b) and (e)) 

 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 

 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 
student or others 

 
A vote to expel a student shall be taken in an open session of a Board meeting. 

 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation. (Education Code 48917) 

 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their 
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918) 

 
(cf. 5119 - Students Expelled from Other Districts) 
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(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Maintenance and Monitoring of Outcome Data 

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with 
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the grounds 
for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the disposition 
of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall include the 
name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall  be 
reported to the Board annually and to the California Department of Education when so required. 

 

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by school 
and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically disadvantaged 
students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the Board shall address 
any identified disparities in the imposition of student discipline and shall determine whether and how the district is meeting its goals 
for improving school climate as specified in its local control and accountability plan. 

 
(cf. 0460 - Local Control and Accountability Plan) 

Legal Reference: 

EDUCATION CODE 
 

212.5 Sexual harassment 
 

233 Hate violence 
 

1981-1981.5 Enrollment of students in community school 

8239.1 Prohibition against expulsion of preschool student 

17292.5 Program for expelled students 

32261 Interagency School Safety Demonstration Act of 1985 

35145 Open board meetings 

35146 Closed sessions (regarding suspensions) 
 

35291 Rules (for government and discipline of schools) 

35291.5 Rules and procedures on school discipline 

48645.5 Readmission; contact with juvenile justice system 

48660-48666 Community day schools 

48853.5 Foster youth 
 

48900-48927 Suspension and expulsion 

48950 Speech and other communication 

48980 Parental notifications 

49073-49079 Privacy of student records 



Comprehensive School Safety Plan 25 of 108 1/13/2023  

52052 Numerically significant student subgroups 

52060-52077 Local control and accountability plan 

64000-64001 Consolidated application 

CIVIL CODE 
 

47 Privileged communication 
 

48.8 Defamation liability 

CODE OF CIVIL PROCEDURE 

1985-1997 Subpoenas; means of production 

GOVERNMENT CODE 

11455.20 Contempt 
 

54950-54963 Ralph M. Brown Act 

HEALTH AND SAFETY CODE 

11014.5 Drug paraphernalia 
 

11053-11058 Standards and schedules 

LABOR CODE 

230.7 Employee time off to appear in school on behalf of a child 

PENAL CODE 

31 Principal of a crime, defined 

240 Assault defined 

241.2 Assault fines 
 

242 Battery defined 
 

243.2 Battery on school property 
 

243.4 Sexual battery 
 

245 Assault with deadly weapon 
 

245.6 Hazing 
 

261 Rape defined 

266c Unlawful sexual intercourse 

286 Sodomy defined 
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288 Lewd or lascivious acts with child under age 14 

288a Oral copulation 

289 Penetration of genital or anal openings 
 

417.27 Laser pointers 
 

422.55 Hate crime defined 
 

422.6 Interference with exercise of civil rights 
 

422.7 Aggravating factors for punishment 
 

422.75 Enhanced penalties for hate crimes 
 

626.2 Entry upon campus after written notice of suspension or dismissal without permission 
 

626.9 Gun-Free School Zone Act of 1995 
 

626.10 Dirks, daggers, knives, razors, or stun guns 
 

868.5 Supporting person; attendance during testimony of witness 

WELFARE AND INSTITUTIONS CODE 

729.6 Counseling 
 

UNITED STATES CODE, TITLE 18 
 

921 Definitions, firearm 

UNITED STATES CODE, TITLE 20 

1415(K) Placement in alternative educational setting 

7961 Gun-free schools 

UNITED STATES CODE, TITLE 42 
 

11432-11435 Education of homeless children and youths 

COURT DECISIONS 

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and Kenneth H. (2001) 85 
Cal.App.4th 1321 

 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118 

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 
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John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 

ATTORNEY GENERAL OPINIONS 

84 Ops.Cal.Atty.Gen. 146 (2001) 
 

80 Ops.Cal.Atty.Gen. 348 (1997) 
 

80 Ops.Cal.Atty.Gen. 91 (1997) 
 

80 Ops.Cal.Atty.Gen. 85 (1997) 

Management Resources: 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
 

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 

WEB SITES 

CSBA: http://www.csba.org 
 

California Attorney General's Office: http://www.oag.ca.gov 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf 
 

U.S. Department of Education, Office of Safe and Healthy Students: http://www2.ed.gov/about/offices/list/oese/oshs  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: January 10. 2019 Willows, California 
Last Reviewed: June 11, 2020 

 
 

AR 5144.1 
Definitions 

 
Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does not mean any 
of the following: (Education Code 48925) 

 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for 
the length of day prescribed by the Board of Education for students of the same grade level 

 
2. Referral to a certificated employee designated by the principal to advise students 

 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without 
sending the student to the principal or designee as provided in Education Code 48910 

 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel. 
(Education Code 48925) 

 
Notice of Regulations 

 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 

http://www.csba.org/
http://www.oag.ca.gov/
http://www.cde.ca.gov/
http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf
http://www2.ed.gov/about/offices/list/oese/oshs
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(cf. 5144 - Discipline) 
 

(cf. 5145.6 - Parental Notifications) 
 

Grounds for Suspension and Expulsion: Grades K-12 
 

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows 
and in the sections "Additional Grounds for Suspension and Expulsion: Grades 4-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 9-12" below: 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 
1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or violence upon another 
person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in 
which the victim suffered great or serious bodily injury (Education Code 48900(a) and (t)) 

 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the case of possession 
of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence (Education Code 48900(b)) 

 
(cf. 5131 - Conduct) 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance as defined in Health 
and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind (Education Code 48900(c)) 

 
(cf. 3513.4 - Drug and Alcohol Free Schools) 

(cf. 5131.6 - Alcohol and Other Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, substance, 
or material and represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 48900(d)) 

 
5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 

 
6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f)) 

 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 

 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to, cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing prescription products (Education Code 48900(h)) 

 
(cf. 5131.62 - Tobacco) 

 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i)) 

 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 
11014.5 (Education Code 48900(j)) 

 
11. Knowingly received stolen school property or private property (Education Code 48900(l)) 
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12. Possessed an imitation firearm (Education Code 48900(m)) 
 

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a firearm. (Education Code 48900(m)) 

 
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 

 
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the 
purpose of preventing that student from being a witness and/or retaliating against that student for being a witness (Education Code 
48900(o)) 

 
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code 48900(p)) 

 
16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school- 
sanctioned events. (Education Code 48900(q)) 

 
17. Engaged in an act of bullying (Education Code 48900(r)) 

 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of 
an electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to self or property; cause the student to experience a substantially detrimental effect on physical 
or mental health; or cause the student to experience substantial interferences with academic performance or ability to participate in 
or benefit from the services, activities, or privileges provided by a school. (Education Code 48900(r)) 

 
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education Code 
48900.2, 48900.3, or 48900.4 and below in the section "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any 
of the effects described above on a reasonable student. 

 
Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the solicitation or incitement to 
disseminate, a photograph or other visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other visual 
recording of an identifiable minor, when such dissemination is to another student or to school personnel by means of an electronic 
act and has or can be reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying does 
not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or scientific value or that 
involves athletic events or school-sanctioned activities. 

 
Electronic act means the creation or transmission originated on or off the school site by means of an electronic device, including, but 
not limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager, of a communication 
including, but not limited to: (Education Code 48900(r)) 

 
a. A message, text, sound, video, or image 

 
b. A post on a social network Internet web site, including, but not limited to, posting to or creating a burn page or creating a credible 
impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 

 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, 
who exercises average care, skill, and judgment in conduct for a person of the student's age, or for a person of the student's age and 
disability. (Education Code 48900(r)) 

(cf. 1114 - District-Sponsored Social Media) 

(cf. 5131.2 - Bullying) 
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(cf. 6163.4 - Student Use of Technology) 
 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education under Section 504) 

18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31 
(Education Code 48900(t)) 

 
19. Made terrorist threats against school officials and/or school property (Education Code 48900.7) 

 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in 
death or great bodily injury to another person or property damage in excess of $1,000, with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 

 
Additional Grounds for Suspension and Expulsion: Grades 4-12 

 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that the student: 

 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 

 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 
victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 

 
(cf. 5145.7 - Sexual Harassment) 

 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233 
(Education Code 48900.3) 

 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 
interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of those 
characteristics in the victim; or the victim's association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 

 
(cf. 5145.9 - Hate-Motivated Behavior) 

 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment (Education Code 
48900.4) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

 
Additional Grounds for Suspension and Expulsion: Grades 9-12 

 
Any student in grades 9-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the valid 
authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of 
their duties. (Education Code 48900(k)) 

 
(cf. 5131.4 - Student Disturbances) 

Suspension from Class by a Teacher 
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A teacher may suspend a student from class for the remainder of the day and the following day for any of the acts specified in Education 
Code 48900 and listed as items #1-18 under "Grounds for Suspension and Expulsion: Grades K-12" above or for disruption or willful 
defiance at any grade level, including grades K-8. (Education Code 48910) 

 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action. If that action requires the continuing presence of the student at school, 
the student shall be appropriately supervised during the class periods from which the student has been suspended. (Education Code 
48910) 

 
As soon as possible after the teacher decides to suspend the student, the teacher shall ask the student's parent/guardian to attend a 
parent-teacher conference regarding the suspension. 

 
A counselor or psychologist may attend the conference if it is practicable, and a school administrator shall attend if either the 
parent/guardian or teacher so requests. (Education Code 48910) 

 
A student suspended from class shall not be returned to class during the period of the suspension without the approval of the teacher 
of the class and the principal or designee. (Education Code 48910) 

 
A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the class 
from which the student was suspended. (Education Code 48910) 

 
The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 

 
Suspension by Superintendent, Principal or Principal's Designee 

 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 
administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal may, 
in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 

 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under "Authority to Expel" for which a recommendation of expulsion is required. 
(Education Code 48915(c)) 

 
The Superintendent, principal, or designee may impose a suspension for a first offense if it is determined that the student violated any 
of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger to 
persons. (Education Code 48900.5) 

 
For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct. (Education Code 48900.5) 

 
When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain the documentation in the 
student's record. (Education Code 48900.5) 

 
(cf. 5125 - Student Records) 

Length of Suspension 

The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 
(Education Code 48911) 
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A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 
transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, the 
student may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a 
student is enrolled in another school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903, 48911, 48912) 

 

(cf. 6184 - Continuation Education) 
 

These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 
(Education Code 48911) 

 
Due Process Procedures for Suspension 

 
Suspensions shall be imposed in accordance with the following procedures: 

 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 
designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the disciplinary action, including the other means of 
correction that were attempted before the suspension as required pursuant to Education Code 48900.5, and the evidence against the 
student, and shall be given the opportunity to present the student's version and evidence. (Education Code 48911) 

 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists involving 
a clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of the 
conference and the conference shall be held within two school days, unless the student waives the right to it or is physically unable to 
attend for any reason. In such a case, the conference shall be held as soon as the student is physically able to return to school. 
(Education Code 48911) 

 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or designee. 
(Education Code 48911) 

 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall also be notified in writing of 
the suspension. (Education Code 48911) 

 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 

In addition, the notice may state the date and time when the student may return to school. 

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian 
to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 

 
If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to respond 
to such requests without delay. However, no penalties may be imposed on the student for the failure of the parent/guardian to attend 
such a conference. The student may not be denied reinstatement solely because the parent/guardian failed to attend the conference. 
(Education Code 48911) 

 
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed: (Education Code 
48911) 
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a. The extension of the original period of suspension is preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. 

 

b. The Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were 
invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. (Education Code 48911) 

 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need 
to invite the student's attorney and a representative of the appropriate county child welfare agency to attend the meeting. (Education 
Code 48853.5, 48911, 48918.1) 

 
(cf. 6173.1 - Education for Foster Youth) 

 
d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 
students. (Education Code 48918.1) 

 
(cf. 6173 - Education for Homeless Children) 

 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the 
student to participate in an alternative disciplinary program designed to correct the behavior and keep the student in school. 

 
Suspension by the Board 

 
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12," "Additional 
Grounds for Suspension and Expulsion: Grades 4-12," and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above and 
within the limits specified under "Suspension by Superintendent, Principal, or Designee" above. (Education Code 48912) 

 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the semester. 
The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 

 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall 
hold a closed session if a public hearing would lead to disclosure of information that would violate a student's right to privacy under 
Education Code 49073-49079. (Education Code 35146, 48912) 

 
(cf. 9321 - Closed Session) 

 
The Board shall provide the student and parent/guardian with written notice of the closed session by registered or certified mail or 
personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other 
student's right to privacy still shall be held in closed session. (Education Code 35146, 48912) 

 
On-Campus Suspension 

 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, 
or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 

 
1. The on-campus suspension classroom shall be staffed in accordance with law. 

 
2. The student shall have access to appropriate counseling services. 

 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 
suspension. 
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4. The student shall be responsible for contacting the student's teacher(s) to receive assignments to be completed in the supervised 
suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification may be made in 
writing. (Education Code 48911.1) 

 
Superintendent or Principal's Authority to Recommend Expulsion 

 
Unless the Superintendent or principal determines that expulsion should not be recommended under the circumstances or that an 
alternative means of correction would address the conduct, the Superintendent or principal shall recommend a student's expulsion 
for any of the following acts: (Education Code 48915) 

 
1. Causing serious physical injury to another person, except in self-defense 

 
2. Possession of any knife or other dangerous object of no reasonable use to the student 

 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except for (a) the first offense 
for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication or other medication prescribed by a physician 

 
4. Robbery or extortion 

 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as quickly 
as possible to ensure that the student does not lose instructional time. (Education Code 48915) 

 
Student's Right to Expulsion Hearing 

 
Any student recommended for expulsion shall be entitled to a hearing to determine whether the student should be expelled. The 
hearing shall be held within 30 school days after the Superintendent, principal, or designee determines that the student has committed 
the act(s) that form the basis for the expulsion recommendation. (Education Code 48918(a)) 

 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 

 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for 
the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 

 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion 
hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year. (Education 
Code 48918(a)) 

 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 

 
Stipulated Expulsion 
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After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 
student and parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion under 
certain conditions. The offer shall be made only after the student or parent/guardian has been given written notice of the expulsion 
hearing pursuant to Education Code 48918. 

 

The stipulation agreement shall be in writing and shall be signed by the student and parent/guardian. The stipulation agreement shall 
include notice of all the rights that the student is waiving, including the waiving of the right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 

 
A stipulated expulsion agreed to by the student and parent/guardian shall be effective upon approval by the Board. 

Rights of Complaining Witness 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 48918.5) 

 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, the Superintendent or designee shall give the complaining witness a copy of the district's suspension and expulsion policy and 
regulation and shall advise the witness of the right to: (Education Code 48918.5) 

 
1. Receive five days' notice of the scheduled testimony at the hearing 

 
2. Have up to two adult support persons present at the hearing at the time the witness testifies 

 
3. Have a closed hearing during the time the witness testifies 

 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

 
Written Notice of the Expulsion Hearing 

 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar days 
before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 

 
1. The date and place of the hearing 

 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 

 
3. A copy of district disciplinary rules which relate to the alleged violation 

 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about 
the student's status in the district to any other district in which the student seeks enrollment 

 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 

(cf. 5119 - Students Expelled from Other Districts) 

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 
nonattorney adviser 

 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State 
Bar of California. 
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Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has been 
selected by the student or student's parent/guardian to provide assistance at the hearing. 

 

6. The right to inspect and obtain copies of all documents to be used at the hearing 
 

7. The opportunity to confront and question all witnesses who testify at the hearing 
 

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 
including witnesses 

 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the student's 
attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 

 
If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the 
district liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 

 
Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 

 
Conduct of Expulsion Hearing 

 
1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the student 
in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that privacy rights of other students are not violated. 
(Education Code 48918) 

 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled. If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session. (Education Code 48918(c)) 

 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have the 
right to testify in closed session when testifying in public would threaten serious psychological harm to the witness and when there 
are no alternative procedures to avoid the threatened harm, including, but not limited to, a videotaped deposition or 
contemporaneous examination in another place communicated to the hearing room by closed-circuit television. (Education Code 
48918(c)) 

 
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made. (Education Code 48918(g)) 

 
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student 
or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or administrative 
panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or designee. All subpoenas 
shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 11455.20. 
(Education Code 48918(i)) 

 
Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board 
in closed session, or in open session if so requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
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If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be 
subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in 
item #4 below. (Education Code 48918(i)) 

 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. The 
decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant to 
Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above. (Education Code 48918(h)) 

 
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may subject 
them to an unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 

 
In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search shall be 
included in the hearing record. 

 
5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 

 
a. Any complaining witness shall be given five days' notice before being called to testify. 

 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a parent/guardian 
or legal counsel, present during the testimony. 

 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 

 
d. The person presiding over the hearing may remove a support person who is disrupting the hearing. 

 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 

 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 
heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. Before 
such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction of this 
evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by a 
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 

 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement 
of complaints, the district shall provide a nonthreatening environment. 

 
(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks 
in testimony. 

 
(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which the complaining witness may leave the hearing room. 

 
(3) The person conducting the hearing may: 

 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 

 
(b) Limit the time for taking the testimony of a complaining witness to normal school hours, if there is no good cause to take the 
testimony during other hours 

 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
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6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 
from school, unless the student requests in writing that the decision be postponed. (Education Code 48918(a)) 

 
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 
Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school in which 
the student is enrolled. (Education Code 48918) 

 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement to issue a decision within 40 
school days of the student's removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 

 
The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend 
expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student 
shall be immediately reinstated and permitted to return to the classroom instructional program from which the referral was made, 
unless another placement is requested in writing by the student's parent/guardian. Before the student's placement decision is made 
by the student's parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, including 
the student's teachers, regarding other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be final. 
(Education Code 48918(e)) 

 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 

 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the enforcement 
of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional program 
from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 

 
Final Action by the Board 

 
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an administrative panel or is 
waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 48918(j)) 

 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend 
the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 

 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 
district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the section "Authority to 
Expel" in the accompanying Board policy, this date shall be one year from the date the expulsion occurred, except that the Board may 
set an earlier date on a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day of the 
semester following the semester in which the expulsion occurred. If an expulsion is ordered during summer session or the intersession 
period of a year-round program, the Board shall set a date when the student shall be reviewed for readmission not later than the last 
day of the semester following the summer session or intersession period in which the expulsion occurred. (Education Code 48916) 

 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 
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1. Periodic review, as well as assessment at the time of review, for readmission 
 

2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 
employment, community service, or other rehabilitative programs 

 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 
required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 

 
Written Notice to Expel 

 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 
include the following: 

 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under "Grounds for 
Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension and Expulsion: Grades 4-12," or "Additional Grounds for 
Suspension and Expulsion: Grades 9-12" (Education Code 48900.8) 

 
2. The fact that a description of readmission procedures will be made available to the student and parent/guardian (Education Code 
48916) 

 
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 

 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 48918) 

 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the 
student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 

 
Decision to Suspend Expulsion Order 

 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take 
into account the following criteria: 

 
1. The student's pattern of behavior 

 
2. The seriousness of the misconduct 

 
3. The student's attitude toward the misconduct and willingness to follow a rehabilitation program 

The suspension of the enforcement of an expulsion shall be governed by the following: 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 
the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 

 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts listed 
under "Grounds for Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension and Expulsion: Grades 4-12," or 
"Additional Grounds for Suspension and Expulsion: Grades 9-12" above or violates any of the district's rules and regulations governing 
student conduct. (Education Code 48917) 

 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the terms of the original 
expulsion order. (Education Code 48917) 
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5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 

 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order during 
a period of probation to the student or parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the student during the period of expulsion, 
and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's status 
with the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 

 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal 
of the expulsion order with the County Board. (Education Code 48917) 

 
Appeal 

 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 
within 30 days of the Board's decision to expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 48919) 

 
If the student submits a written request for a copy of the written transcripts and supporting documents from the district 
simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student with these 
documents within 10 school days following the student's written request. (Education Code 48919) 

 
Notification to Law Enforcement Authorities 

 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 

 
The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts which may involve 
the possession or sale of narcotics or of a controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10. 
(Education Code 48902) 

 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate county or district 
law enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 
48900(c) or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education 
Code 48902) 

 
Placement During Expulsion 

 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 

 
1. Appropriately prepared to accommodate students who exhibit discipline problems 

 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered 
at a community day school established at any of these 

 
3. Not housed at the school site attended by the student at the time of suspension 

(cf. 6158 - Independent Study) 

(cf. 6185 - Community Day School) 
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When the placement described above is not available and when the County Superintendent so certifies, students expelled for only 
acts described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds 
for Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another comprehensive 
middle, junior, or senior high school or at an elementary school. (Education Code 48915) 

 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in any 
of grades 7-12. (Education Code 48916.1) 

 
Readmission After Expulsion 

 
Prior to the date set by the Board for the student's readmission: 

 
1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference, the student's 
rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to 
comply with these regulations. 

 
2. The Superintendent or designee shall transmit to the Board a recommendation regarding readmission. The Board shall consider this 
recommendation in closed session. If a written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 

 
3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of 
the Board's decision regarding readmission. 

 
4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that 
the student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 

 
5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 

 
6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 
readmittance into the regular program. This notice shall indicate the Board's determination of the educational program which the 
Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another school 
district. (Education Code 48916) 

 
No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a juvenile court, formal 
or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 

 
Maintenance of Records 

 
The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code 48900.8) 

 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 
student subsequently enrolls upon written request by that school. (Education Code 48918(k)) 

 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 

 
(cf. 5119 - Students Expelled from Other Districts)  
 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: January 10, 2019 Willows, California 
Last Reviewed: June 11, 2020 
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(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
Legal Resources | Education Code | EC 49079 

 
Providing information to teacher for students engaged in acts described in 49079. 

 
a. A school district shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have engaged 
in, any of the acts described in any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2, 
48900.3, 48900.4, or 48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts. The 
district shall provide the information to the teacher based upon any records that the district maintains in its ordinary 
course of business, or receives from a law enforcement agency, regarding a pupil described in this section. 

 
b. A school district, or school district officer or employee, is not civilly or criminally liable for providing information under 
this section unless it is proven that the information was false and that the district or district officer or employee knew or 
should have known that the information was false, or the information was provided with a reckless disregard for its truth 
or falsity. 

 
c. An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged 
in, or who is reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, 
which is punishable by confinement in the county jail for a period not to exceed six months, or by a fine not to exceed 
one thousand dollars ($1,000), or both. 

 
d. For the 1994–95 school year, the information provided shall be from the previous two school years. For the 1996–97 
school year and each school year thereafter, the information provided shall be from the previous three school years. 

 
e. Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose 
for which it was provided and shall not be further disseminated by the teacher. 

 
(Amended by Stats. 2000, Ch. 345, Sec. 2. Effective January 1, 2001.) 

 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Willows USD | BP 4219.11, 4119.11, 4319.11 Personnel 

Sexual Harassment 

The Board of Education is committed to providing a safe work environment that is free of harassment and intimidation. The Board 
prohibits sexual harassment against district employees and retaliatory behavior or action against any person who complains, testifies, 
or otherwise participates in the complaint process established for the purpose of this policy. 

 
Sexual harassment includes, but is not limited to, harassment that is based on the gender, gender identity, gender expression, or 
sexual orientation of the victim. 

 
This policy shall apply to all district employees and to other persons on district property or with some employment relationship with 
the district, such as interns, volunteers, contractors, and job applicants. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces another to 
commit sexual harassment in violation of this policy is subject to disciplinary action, up to and including dismissal. 

(cf. 4117.7/4317.7 - Employment Status Reports) 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
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(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual 
harassment, including but not limited to: 

 
1. Providing training to employees in accordance with law and administrative regulation 

 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

3. Ensuring prompt, thorough, and fair investigation of complaints 
 

4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the 
alleged harasser and subsequent monitoring of developments 

 
Sexual Harassment Reports and Complaints 

 
Any district employee who feels that he/she has been sexually harassed in the performance of his/her district responsibilities or who 
has knowledge of any incident of sexual harassment by or against another employee shall immediately report the incident to his/her 
direct supervisor, another supervisor, the district's coordinator for nondiscrimination, the Superintendent, or, if available, a complaint 
hotline or an ombudsman. A supervisor or administrator who receives a harassment complaint shall promptly notify the 
Superintendent or designee. 

 
Complaints of sexual harassment shall be filed and investigated in accordance with the complaint procedure specified in AR 4030 - 
Nondiscrimination in Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject 
of the complaint. 

 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the investigation or 
to take other subsequent necessary actions. (2 CCR 11023) 

 
Legal Reference: 

 
EDUCATION CODE 

 
200-262.4 Prohibition of discrimination on the basis of sex 

GOVERNMENT CODE 

12900-12996 Fair Employment and Housing Act, especially: 

12940 Prohibited discrimination 

12950 Sexual harassment; distribution of information 

12950.1 Sexual harassment training 

LABOR CODE 
 

1101 Political activities of employees 

1102.1 Discrimination: sexual orientation 

CODE OF REGULATIONS, TITLE 2 
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11009 Employment discrimination 
 

11021 Retaliation 
 

11023 Harassment and discrimination prevention and correction 

11024 Sexual harassment training and education 

11034 Terms, conditions, and privileges of employment 

CODE OF REGULATIONS, TITLE 5 

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX prohibition against discrimination 

UNITED STATES CODE, TITLE 42 

2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 

CODE OF FEDERAL REGULATIONS, TITLE 34 

106.1-106.9 Nondiscrimination on the basis of sex in education programs or activities 
 

106.51-106.61 Nondiscrimination on the basis of sex in employment in education program or activities 

COURT DECISIONS 

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026 

Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 

Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
 

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 

Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 

Management Resources: 

U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
 

Promising Practices for Preventing Harassment, November 2017 

WEB SITES 

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 

Equal Employment Opportunity Commission: http://www.eeoc.gov 

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/index.html 

http://www.dfeh.ca.gov/
http://www.eeoc.gov/
http://www.ed.gov/about/offices/list/ocr/index.html
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Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: June 21, 2018 Willows, California 
Last Reviewed: December 12, 2020  
 
 
Willows USD | AR 4319.11 Personnel 
Sexual Harassment 
 
The following administrative regulation shall apply to all allegations of sexual harassment involving employees, interns, volunteers, 
and job applicants, but shall not be used to resolve any complaint by or against a student. 

 
Definitions 

 
Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted 
verbal, visual, or physical conduct of a sexual nature, regardless of whether or not the conduct is motivated by sexual desire.  Conduct is 
considered to be sexual harassment when made against another person of the same or opposite sex in the work or educational setting 
under any of the following conditions:  (Education Code 212.5; Government Code 12940; 2 CCR 11034) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
  

2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual. 
  

3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or of creating an 
intimidating, hostile, or offensive work environment. 
  

4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, 
services, honors, programs, or activities available at or through the district. 

For purposes of applying the complaint procedures specified in Title IX of the Education Amendments of 1972, sexual harassment is 
defined as any of the following forms of conduct that occurs in an education program or activity in which a district school exercises 
substantial control over the context and respondent:  (34 CFR 106.30, 106.44) 

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation in unwelcome 
sexual conduct 
  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively 
denies a person equal access to the district's education program or activity 
  

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291 
Examples of Sexual Harassment 
 
Examples of actions that might constitute sexual harassment under state or federal law in accordance with the definitions above, in the 
work or educational setting, whether committed by a supervisor, a co-worker, or a non-employee, include, but are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly 
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 
  

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 
  

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's 
body or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 

 
 
 
 
 
 
Title IX Coordinator/Compliance Officer 
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The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the 
Education Amendments of 1972 in accordance with AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, as 
well as to oversee, investigate, and resolve sexual harassment complaints processed under AR 4030 - Nondiscrimination in 
Employment.  The Title IX Coordinator(s) may be contacted at: 
 
Superintendent 
823 W. Laurel St. 
Willows, CA  95988 
(530) 934-6600 
 
Training 
 
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours, and nonsupervisory 
employees receive at least one hour, of classroom or other effective interactive training and education regarding sexual harassment. All 
newly hired employees and employees promoted to a supervisory position shall receive training within six months of their assumption of 
the new position.  (Government Code 12950.1) 
 
A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, 
discharge, assign, reward, or discipline other employees, or the responsibility to direct them, adjust their grievances, or effectively 
recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of 
independent judgment.  (Government Code 12926) 
 
Such training may be completed by employees individually or as part of a group presentation, may be completed in shorter segments as 
long as the applicable hourly requirement is met, and may be provided in conjunction with other training provided to the employees. The 
training shall be presented by trainers or educators with knowledge and expertise in the prevention of harassment, discrimination, and 
retaliation.  (Government Code 12950.1) 
 
The district's sexual harassment training and education program shall include, but is not limited to, the following:  (Government Code 
12950.1; 2 CCR 11024) 

1. Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and correction of 
sexual harassment 
  

2. The types of conduct that constitute sexual harassment 
  

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability 
  

4. Strategies to prevent harassment in the workplace 
  

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become aware 
  

6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities such as role 
plays, case studies, and group discussions, based on factual scenarios taken from case law, news and media accounts, and 
hypotheticals based on workplace situations and other sources 
  

7. The limited confidentiality of the complaint process 
  

8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment 
  

9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the district's obligation to 
conduct an effective workplace investigation of a harassment complaint 
  

10. What to do if the supervisor is personally accused of harassment 
  

11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment complaint is filed 
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Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which they shall read 
and acknowledge that they have received. 
  

12. Information, including practical examples, of harassment based on gender identity, gender expression, and sexual orientation 
  

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant to Government 
Code 12950.1, the negative effects that abusive conduct has on the victim and other in the workplace, the detrimental 
consequences of this conduct on employee productivity and morale, and that a single act does not constitute abusive conduct 
unless the act is severe or egregious 

The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory employees. Such 
records shall include the names of trained employees, date of the training, the type of training, and the name of the training provider.  (2 
CCR 11024) 
 
Notifications 
 
The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as required by Title IX, 
that the Title IX nondiscrimination requirement extends to employment, and that inquiries about the application of Title IX to the district 
may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education.  (34 
CFR 106.8) 
 
The district shall notify employees, bargaining units, and applicants for employment of the name or title, office address, email address, 
and telephone number of the district's Title IX Coordinator.  (34 CFR 106.8) 
 
A copy of the Board policy and this administrative regulation shall: 

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where 
notices of district rules, regulations, procedures, and standards of conduct are posted  (Education Code 231.5) 
  

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new 
employee is hired  (Education Code 231.5) 
  

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, 
procedures, and standards of conduct (Education Code 231.5) 
  

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the 
district's web site  (34 CFR 106.8) 
  

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook provided to 
employees or employee organizations  (34 CFR 106.8) 

All employees shall receive a copy of an information sheet prepared by the California Department of Fair Employment and Housing 
(DFEH) or the district that contains, at a minimum, components on:  (Government Code 12950) 

1. The illegality of sexual harassment 
  

2. The definition of sexual harassment under applicable state and federal law 
  

3. A description of sexual harassment, with examples 
  

4. The district's complaint process available to the employee 
  

5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
  

6. Directions on how to contact DFEH and the EEOC 
  

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint 
with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 

In addition, the district shall post, in a prominent and accessible location, the DFEH poster on discrimination in employment and the 
illegality of sexual harassment and the DFEH poster regarding transgender rights.  (Government Code 12950) 
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Complaint Procedures 
 
All complaints and allegations of sexual harassment by and against employees shall be investigated and resolved in accordance with law 
and district procedures.  The Title IX Coordinator shall review the allegations to determine the applicable procedure for responding to 
the complaint.  All complaints that meet the definition of sexual harassment under Title IX shall be investigated and resolved in 
accordance with AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.  Other sexual harassment complaints 
shall be investigated and resolved pursuant to AR 4030 - Nondiscrimination in Employment. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Coordinator, shall 
take prompt action to stop the sexual harassment, prevent recurrence, and address any continuing effects. 
 

Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: June 21, 2018 Willows, California  
Last Reviewed: December 10, 2020 

Willows USD | BP 5145.7 Students 

Sexual Harassment 
 
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The Board 
prohibits, at school or at school-sponsored or school-related activities, sexual harassment targeted at any student by anyone. The Board 
also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or otherwise supports a 
complainant in alleging sexual harassment. 
 
The district strongly encourages students who feel that they are being or have been sexually harassed on school grounds or at a school-
sponsored or school-related activity by another student or an adult, or who have experienced off-campus sexual harassment that has a 
continuing effect on campus, to immediately contact their teacher, the principal, the district's Title IX Coordinator, or any other available 
school employee. Any employee who receives a report or observes an incident of sexual harassment shall notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures or BP/AR 1312.3 - Uniform Complaint Procedures, as applicable.  Because a complaint or allegation 
that is dismissed or denied under the Title IX complaint procedure may still be subject to consideration under state law, the Title IX 
Coordinator shall ensure that any implementation of AR 5145.71 concurrently meets the requirements of BP/AR 1312.3. 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed appropriate under the 
circumstances. 
 
The Superintendent or designee shall inform students and parents/guardians of the district's sexual harassment policy by disseminating 
it through parent/guardian notifications, publishing it on the district's web site, and including it in student and staff handbooks.  All 
district staff shall be trained regarding the policy. 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual harassment. Such 
instruction and information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex and could involve sexual violence 
  

2. A clear message that students do not have to endure sexual harassment under any circumstance 
  

3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the harassment has not 
complained 
  

4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged 
victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner in 
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which the sexual harassment complaint will be received, investigated, or resolved 
  

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing 
requirements, every sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim of 
the harassment, shall be investigated and action shall be taken to respond to harassment, prevent recurrence, and address any 
continuing effect on students 
  

6. Information about the district's procedures for investigating complaints and the person(s) to whom a report of sexual 
harassment should be made 
  

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including the 
right to file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues 
  

8. A clear message that, when needed, the district will implement supportive measures to ensure a safe school environment for a 
student who is the complainant or victim of sexual harassment and/or other students during an investigation 

Disciplinary Actions 
 
Upon completion of an investigation of a sexual harassment complaint, any student found to have engaged in sexual harassment or 
sexual violence in violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may 
include suspension and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken 
into account. 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence 
toward any student shall be subject to disciplinary action, up to and including dismissal, in accordance with law and the applicable 
collective bargaining agreement. 
 
Record-Keeping 
 
In accordance with law and district policies and regulations, the Superintendent or designee shall maintain a record of all reported cases 
of sexual harassment to enable the district to monitor, address, and prevent repetitive harassing behavior in district schools. 
 
Policy Reference Disclaimer: 

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the board to enact this policy. 

Instead, they are provided as additional resources for those interested in the subject matter of the policy. 

State Description 

5 CCR 4600-4670 Uniform complaint procedures 

5 CCR 4900-4965 

Nondiscrimination in elementary and 

secondary educational programs receiving 

state or federal financial assistance 

Civ. Code 1714.1 

Liability of parent or guardian for act of 

willful misconduct by a minor 

Civ. Code 51.9 

Liability for sexual harassment; business, 

service and professional relationships 

Ed. Code 200-262.4 Prohibition of discrimination  

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48900.2 

Additional grounds for suspension or 

expulsion; sexual harassment 

Ed. Code 48904 

Liability of parent/guardian for willful 

student misconduct 

Ed. Code 48980 Parent/Guardian notifications 
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http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?division=1.&chapter=2.&part=1.&lawCode=EDC&title=1.&article=1.
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State Description 

Ed. Code 48985 

Notices to parents in language other than 

English 

Gov. Code 12950.1 Sexual harassment training 

Federal Description 

20 USC 1092 Definition of sexual assault 

20 USC 1221 Application of laws 

20 USC 1232g 

Family Educational Rights and Privacy 

Act (FERPA) of 1974 

20 USC 1681-1688 

Title IX of the Education Amendments of 

1972; discrimination based on sex 

34 CFR 106.1-106.82 

Nondiscrimination on the basis of sex in 

education programs  

34 CFR 99.1-99.67 Family Educational Rights and Privacy 

34 USC 12291 

Definition of dating violence, domestic 

violence, and stalking 

42 USC 1983 Civil action for deprivation of rights 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

42 USC 2000e-2000e-17 

Title VII, Civil Rights Act of 1964, as 

amended 

Management Resources Description 

Court Decision 

Gebser v. Lago Vista Independent School 

District, (1998) 524 U.S. 274 

Court Decision 

Oona by Kate S. v. McCaffrey, (1998, 9th 

Cir.) 143 F.3d 473 

Court Decision 

Reese v. Jefferson School District, (2001, 

9th Cir.) 208 F.3d 736 

Court Decision 

Davis v. Monroe County Board of 

Education, (1999) 526 U.S. 629 

Court Decision 

Doe v. Petaluma City School District, 

(1995, 9th Cir.) 54 F.3d 1447 

Court Decision 

Donovan v. Poway Unified School 

District, (2008) 167 Cal.App.4th 567 

Court Decision 

Flores v. Morgan Hill Unified School 

District, (2003, 9th Cir.) 324 F.3d 1130 

CSBA Publication 

Safe Schools: Strategies for Governing 

Boards to Ensure Student Success, 2011 

CSBA Publication 

Providing a Safe, Nondiscriminatory 

School Environment for Transgender and 

Gender-Nonconforming Students, Policy 

Brief, February 2014 
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Management Resources Description 

U.S. DOE, Office for Civil Rights Publication 

Q&A on Campus Sexual Misconduct, 

September 2017 

U.S. DOE, Office for Civil Rights Publication 

Sexual Harassment: It's Not Academic, 

September 2008 

U.S. DOE, Office for Civil Rights Publication 

Revised Sexual Harassment Guidance: 

Harassment of Students by School 

Employees, Other Students, or Third 

Parties, January 2001 

U.S. DOE, Office for Civil Rights Publication 

Examples of Policies and Emerging 

Practices for Supporting Transgender 

Students, May 2016 

U.S. DOE, Office for Civil Rights Publication 

Dear Colleague Letter: Title IX 

Coordinators, April 2015 

Website 

CSBA District and County Office of 

Education Legal Services 

Website California Department of Education 

Website CSBA 

Website 

U.S. Department of Education, Office for 

Civil Rights 

  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: April 6, 2017 Willows, California 
Last Revised: December 10, 2020 
 
 
Willows USD | AR 5145.7 Students 

Sexual Harassment 

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted 
verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in the educational setting, 
under any of the following conditions:  (Education Code 212.5; 5 CCR 4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
  

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
  

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
  

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity. 

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be regarded 
as sexual harassment in violation of district policy if it has a continuing effect on or creates a hostile school environment for the 
complainant or victim of the conduct. 
 
For purposes of applying the complaint procedures specified in Title IX of the Education Amendments of 1972, sexual harassment is 
defined as any of the following forms of conduct that occurs in an education program or activity in which a district school exercises 
substantial control over the context and respondent:  (34 CFR 106.30, 106.44) 

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation in unwelcome 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030298&revid=H8HRuvOqIplusl2m1491BcGFw==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=9slshUHzTHxaaYMVf6zKpJz3Q==&PG=6&IRP=0
https://legalservices.csba.org/
https://legalservices.csba.org/
http://www.cde.ca.gov/
http://www.csba.org/
http://www2.ed.gov/ocr
http://www2.ed.gov/ocr
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sexual conduct 
  

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively 
denies a student equal access to the district's education program or activity 
  

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291 
Examples of Sexual Harassment 
 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment under state and/or federal 
law, in accordance with the definitions above, include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 
  

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
  

3. Graphic verbal comments about an individual's body or overly personal conversation 
  

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images 
of a sexual nature 
  

5. Spreading sexual rumors 
  

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
  

7. Massaging, grabbing, fondling, stroking, or brushing the body 
  

8. Touching an individual's body or clothes in a sexual way 
  

9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis 
of sex 
  

10. Displaying sexually suggestive objects 
  

11. Sexual assault, sexual battery, or sexual coercion 
  

12. Electronic communications containing comments, words, or images described above 
Title IX Coordinator/Compliance Officer 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the 
Education Amendments of 1972 in accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures, as well as to oversee 
investigate, and/or resolve sexual harassment complaints processed under AR 1312.3 - Uniform Complaint Procedures. The Title IX 
Coordinator(s) may be contacted at: 
 
Superintendent 
823 W. Laurel St. 
Willows, CA  95988 
(530) 934-6600 
 
Notifications 
 
The Superintendent or designee shall notify students and parents/guardians that the district does not discriminate on the basis of sex as 
required by Title IX and that inquiries about the application of Title IX to the district may be referred to the district's Title IX Coordinator 
and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education.  (34 CFR 106.8) 
 
The district shall notify students and parents/guardians of the name or title, office address, email address, and telephone number of the 
district's Title IX Coordinator.  (34 CFR 106.8) 
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A copy of the district's sexual harassment policy and regulation shall: 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year  (Education Code 48980; 

5 CCR 4917) 
  

2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, 
regulations, procedures, and standards of conduct are posted  (Education Code 231.5) 
  

3. Be summarized on a poster which shall be prominently and conspicuously displayed in each bathroom and locker room at each 
school.  The poster may be displayed in public areas that are accessible to and frequented by students, including, but not limited 
to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules and procedures for 
reporting a charge of sexual harassment; the name, phone number, and email address of an appropriate school employee to 
contact to report a charge of sexual harassment; the rights of the reporting student, the complainant, and the respondent; and 
the responsibilities of the school.  (Education Code 231.6) 
  

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the 
district's web site in a manner that is easily accessible to parents/guardians and students.  (Education Code 234.6; 34 CFR 106.8) 
  

5. Be provided as part of any orientation program conducted for new and continuing students at the beginning of each quarter, 
semester, or summer session  (Education Code 231.5) 
  

6. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, 
procedures, and standards of conduct (Education Code 231.5) 
  

7. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook provided to 
students or parents/guardians (34 CFR 106.8) 

The Superintendent or designee shall also post the definition of sex discrimination and harassment as described in Education Code 230, 
including the rights set forth in Education Code 221.8, in a prominent location on the district's web site in a manner that is easily 
accessible to parents/guardians and students.  (Education Code 234.6) 
 
Reporting Complaints 
 
A student or parent/guardian who believes that the student has been subjected to sexual harassment by another student, an employee, 
or a third party or who has witnessed sexual harassment is strongly encouraged to report the incident to a teacher, the principal, the 
district's Title IX Coordinator, or any other available school employee. Within one school day of receiving such a report, the principal or 
other school employee shall forward the report to the district's Title IX Coordinator. Any school employee who observes an incident of 
sexual harassment involving a student shall, within one school day, report the observation to the principal or Title IX Coordinator.  The 
report shall be made regardless of whether the alleged victim files a formal complaint or requests confidentiality. 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator shall assess whether the conduct 
may create or contribute to the creation of a hostile school environment. If the Title IX Coordinator determines that a hostile 
environment may be created, the complaint shall be investigated and resolved in the same manner as if the prohibited conduct occurred 
at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student or parent/guardian 
of the right to file a formal written complaint in accordance with applicable district complaint procedures. 
 
Complaint Procedures 
 
All complaints and allegations of sexual harassment by and against students shall be investigated and resolved in accordance with law 
and district procedures.  The Title IX Coordinator shall review the allegations to determine the applicable procedure for responding to 
the complaint.  All complaints that meet the definition of sexual harassment under Title IX shall be investigated and resolved in 
accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures.  Other sexual harassment complaints shall be 
investigated and resolved pursuant to BP/AR 1312.3 - Uniform Complaint Procedures. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Coordinator, shall 
take prompt action to stop the sexual harassment, prevent recurrence, implement remedies, and address any continuing effects.
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Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: April 6, 2017 Willows, California 
Last Revised: December 10, 2020 

 
 

(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
BP 5132 

 
The Board of Education believes that appropriate dress and grooming contribute to a productive learning environment. The Board 
expects students to wear clothing that is suitable for the school activities in which they participate. Students shall not wear clothing 
that presents a health or safety hazard or causes a substantial disruption to the educational program. 

 
(cf. 4119.22/4219.22/4319.22 - Dress and Grooming) 

 
District and school rules pertaining to student attire shall be included in student handbooks, may be posted in school offices and 
classrooms, and may be periodically reviewed with all students as necessary. 

 
Students shall not be prohibited from dressing in a manner consistent with their gender identity or gender expression or with their 
religious or cultural observance. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

In addition, the dress code shall not discriminate against students based on hair texture and protective hairstyles, including, but not 
limited to, braids, locks, and twists. (Education Code 212.1) 

 
The principal or designee is authorized to enforce this policy and shall inform any student who does not reasonably conform to the 
dress code. The dress code shall not be enforced in a manner that discriminates against a particular viewpoint or results in a 
disproportionate application of the dress code based on students' gender, sexual orientation, race, ethnicity, household income, or 
body type or size. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0415 - Equity) 

(cf. 5145.2 - Freedom of Speech/Expression) 

 

School administrators, teachers, and other staff shall be notified of appropriate and equitable enforcement of the dress code. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 
When practical, students shall not be directed to correct a dress code violation during instructional time or in front of other 
students. 
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Repeated violations or refusal to comply with the district's dress code may result in disciplinary action. 

(cf. 5144 - Discipline) 

Gang-Related Apparel 
 

The principal, staff, and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school's activities. Such a 
proposed dress code shall be presented to the Board, which shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school environment. The dress code policy may be included in the school's comprehensive safety plan. 
(Education Code 35183) 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5136 - Gangs) 

When determining specific items of clothing that may be defined as gang apparel, the school shall ensure that the determination is 
free from bias based on race, ethnicity, national origin, immigration status, or other protected characteristics. 

 
Uniforms 

 
The Board may approve a school-initiated dress code requiring students at the school to wear a school uniform whenever the Board 
determines that such a dress code will promote student achievement, a positive school climate, and/or student safety. 

 
The Superintendent or designee shall establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise discriminated against, or denied attendance 
to school if their parents/guardians so decide. (Education Code 35183) 

 
The Superintendent or designee shall ensure that resources are identified to assist economically disadvantaged students in obtaining 
uniforms. (Education Code 35183) 

 
Legal Reference: 

 
EDUCATION CODE 

 
212.1 Nondiscrimination based on race or ethnicity 

220 Nondiscrimination 

32281 School safety plans 
 

35183 School dress codes; uniforms 

35183.5 Sun-protective clothing 

48907 Student exercise of free expression 
 

49066 Grades; effect of physical education class apparel 

COURT DECISIONS 

Jacobs v. Clark County School District (2008) 26 F. 3d 419 

Harper v. Poway Unified School District (2006) 445 App. 3d 166
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Marvin H. Jeglin et al v. San Jacinto Unified School District et al (C.D. Cal. 1993) 

827 F.Supp. 1459 

Arcadia Unified School District v. California Department of Education (1992) 2 Cal. 4th 251 

Hazelwood School District v. Kuhlmeier (1988) 108 S. Ct. 562 

Hartzell v. Connell (1984) 35 Cal. 3d 899 
 

Tinker v. Des Moines Independent Community School District (1969) 393 U.S. 503  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: December 12, 2019 Willows, California 

 
 

 
Willows USD | AR 5132 Students 

Dress and Grooming 

In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules governing student 
dress and grooming which are consistent with law, Board policy, and administrative regulations. These school dress codes shall be 
regularly reviewed. 

(cf. 0420 - School Plans/Site Councils) 

The following guidelines shall apply to all regular school activities: 

1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar, lewd, obscene, profane, or 
sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other illegal activity. 

2. Appropriate shoes must be worn at all times. 

3. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited. 

The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health condition, or other 
circumstance deemed necessary by the principal or designee. In addition, the principal or designee may impose dress requirements to 
accommodate the needs of special school activities, physical education classes, athletic activities, and other extracurricular and 
cocurricular activities. 

(cf. 3260 - Fees and Charges) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear standardized 
physical education apparel because of circumstances beyond the student's control. (Education Code 49066) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school day. 
(Education Code 35183.5) 

(cf. 5141.7 - Sun Safety) 
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Gang-Related Apparel 

At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff, and 
parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were worn or 
displayed on a school campus. (Education Code 32282) 

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each semester 
and updated whenever related information is received. As necessary, the school shall collaborate with law enforcement agencies to 
update definitions of gang-related apparel. 

 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: September 5, 2019 Willows, California 

 
 
 

(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Willows USD | BP 3515 

 
The Board of Education is committed to providing a school environment that promotes the safety of students, staff, and visitors to 
school grounds. The Board also recognizes the importance of protecting district property, facilities, and equipment from vandalism 
and theft. 

 
(cf. 4158/4258/4358 - Employee Security) 

(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5142 - Safety) 
 

The Superintendent or designee shall develop campus security procedures, which may be included in the district's comprehensive 
safety plan and/or site-level safety plans. Such procedures shall be regularly reviewed to reflect changed circumstances and to assess 
their effectiveness in achieving safe school objectives. 

 
(cf. 0450 - Comprehensive Safety Plan) 

Surveillance Systems 

In consultation with the district's safety planning committee, other relevant stakeholders, and staff, the Superintendent or designee 
shall identify appropriate locations for the placement of surveillance cameras. Cameras shall not be placed in areas where students, 
staff, or community members have a reasonable expectation of privacy. Any audio capability on the district's surveillance equipment 
shall be disabled so that sounds are not recorded. 

 
(cf. 5131.1 - Bus Conduct) 

 
(cf. 5145.12 - Search and Seizure) 

 
Prior to the operation of the surveillance system, the Superintendent or designee shall ensure that signs are posted at conspicuous 
and targeted locations around school buildings and grounds. These signs shall state that the facility uses video surveillance equipment 
for security purposes and that the equipment may or may not be actively monitored at any time. The Superintendent or designee shall 
also provide prior written notice to students and parents/guardians about the district's surveillance system, including the locations 
where surveillance may occur and that the recordings may be used in disciplinary proceedings and/or referred to local law 
enforcement, as appropriate. 

 
(cf. 5144 - Discipline) 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 
 

To the extent that any images from the district's surveillance system create a student or personnel record, the Superintendent or 
designee shall ensure that the images are accessed, retained, and disclosed in accordance with law, Board policy, administrative 
regulation, and any applicable collective bargaining agreements. 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 

(cf. 5125 - Student Records) 

(cf. 5125.1 - Release of Directory Information) 

Legal Reference: 

EDUCATION CODE 
 

17070.10-17079.30 Leroy F. Greene School Facilities Act, especially: 

17075.50 Classroom security locks, new construction projects 

17583 Classroom security locks, modernization projects 

32020 Access gates 
 

32211 Threatened disruption or interference with classes 

32280-32289 School safety plans 

35160 Authority of governing boards 

35160.1 Broad authority of school districts 

38000-38005 Security departments 

49050-49051 Searches by school employees 

49060-49079 Student records 

PENAL CODE 
 

469 Unauthorized making, duplicating or possession of key to public building 

626-626.11 Disruption of schools 

CALIFORNIA CODE OF REGULATIONS, TITLE 24 
 

1010.1.9 Door operations 
 

1010.1.11 Lockable doors from the inside
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CALIFORNIA CONSTITUTION 

Article 1, Section 28(c) Right to Safe Schools 

UNITED STATES CODE, TITLE 20 

1232g Family Educational Rights and Privacy Act 
 

CODE OF FEDERAL REGULATIONS, TITLE 34 
 

99.3 Definition of education records 

COURT DECISIONS 

Brannum v. Overton County School Board (2008) 516 F. 3d 489 

New Jersey v. T.L.O. (1985) 469 U.S. 325 

ATTORNEY GENERAL OPINIONS 
 

83 Ops.Cal.Atty.Gen. 257 (2000) 
 

75 Ops.Cal.Atty.Gen. 155 (1992) 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Safe Schools: A Planning Guide for Action, 2002 

NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS 

The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide for Schools and Law Enforcement Agencies, rev. 
2005 
 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

 
FAQs on Photos and Videos under FERPA 

WEB SITES 

CSBA: http://www.csba.org 
 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

National Institute of Justice: http://www.ojp.usdoj.gov/nij 

National School Safety Center: http://www.schoolsafety.us 
 

U.S. Department of Education, Protecting Student Privacy: https://studentprivacy.ed.gov  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: December 12, 2019 Willows, California

http://www.csba.org/
http://www.cde.ca.gov/ls/ss
http://www.ojp.usdoj.gov/nij
http://www.schoolsafety.us/
https://studentprivacy.ed.gov/
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AR 3515 
 
The Superintendent or designee shall develop a campus security plan which contributes to a positive school climate, fosters social 
and emotional learning and student well-being, and includes strategies to: 

 
1. Secure the campus perimeter and school facilities in order to prevent criminal activity 

 

These strategies include a risk management analysis of each campus' security system, lighting system, and fencing. Procedures to 
ensure unobstructed views and eliminate blind spots caused by doorways and landscaping shall also be considered. In addition, parking 
lot design may be studied, including methods to discourage through traffic. 

 
2. Secure buildings and interior spaces from outsiders and discourage trespassing 

 
These strategies may include installing locks, requiring visitor registration, providing staff and student identification tags, and patrolling 
places used for congregating and loitering. 

 
(cf. 1250 - Visitors/Outsiders) 

(cf. 3515.2 - Disruptions) 

(cf. 5112.5 - Open/Closed Campus) 
 

3. Discourage vandalism and graffiti 
 

These strategies may include plans to immediately cover graffiti and implement campus beautification. 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5137 - Positive School Climate) 

(cf. 6142.4 - Service Learning/Community Service Classes) 
 

4. Control access to keys and other school inventory 

(cf. 3440 - Inventories) 

5. Discourage vandalism and graffiti 
 

These strategies may include plans to immediately cover graffiti and implement campus beautification. 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5137 - Positive School Climate) 

(cf. 6142.4 - Service Learning/Community Service Classes) 
 

6. Control access to keys and other school inventory 

(cf. 3440 - Inventories)
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7. Detect and intervene with school crime 

 
These strategies may include creating a school watch program, increasing adult presence and supervision, establishing an anonymous 
crime reporting system, analyzing school crime incidents, and collaborating with local law enforcement agencies, including providing 
for law enforcement presence. 

 
(cf. 3515.3 - District Police/Security Department) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 3516.2 - Bomb Threats) 
 

(cf. 5116.2 - Involuntary Student Transfers) 

(cf. 5131.2 - Bullying) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5141.52 - Suicide Prevention) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

All staff shall receive training in building and grounds security procedures and emergency response. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Locks 

All state-funded new construction and modernization projects shall include locks that allow doors to classrooms and any room with 
an occupancy of five or more persons to be locked from the inside. Student restrooms and doors that lock from the outside at all times 
are not required to have locks that can be locked from the inside. (Education Code 17075.50, 17583; 24 CCR 1010.1.9, 1010.1.11) 

 
Keys 

 
All keys used in a school shall be the responsibility of the principal or designee. Keys shall be issued only to authorized employees 
who regularly need a key in order to carry out their job responsibilities. 

 
The principal or designee shall create a key control system with a record of each key assigned and room(s) or building(s) which the 
key opens. 

 
Keys shall never be loaned to students, parents/guardians, or volunteers, nor shall the master key ever be loaned. 

 
Any person issued a key shall be responsible for its safekeeping. The duplication of school keys is prohibited. If a key is lost, the 
person responsible shall immediately report the loss to the principal or designee and shall pay for a replacement key. 

 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: December 12, 2019 Willows, Californi
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(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 

 
Murdock Elementary - Willows Intermediate School - Willows High School - Willows Community High School Student Conduct 
Code 
Willows USD | BP 5144 Students 

 
Discipline 
 
The Board of Education is committed to providing a safe, supportive, and positive school environment which is conducive to student 
learning and achievement and desires to prepare students for responsible citizenship by fostering self-discipline and personal 
responsibility. The Board believes that high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent/guardian involvement can minimize the need for disciplinary 
measures that exclude students from instruction as a means for correcting student misbehavior. 

 
(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

The Superintendent or designee shall develop effective, age-appropriate strategies for maintaining a positive school climate and 
correcting student misbehavior at district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring equity and 
continuous improvement in the implementation of district discipline policies and practices. 

 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

 
In addition, the Superintendent or designee's strategies for correcting student misconduct shall reflect the Board's preference for 
the use of positive interventions and alternative disciplinary measures over exclusionary discipline measures. 

 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as detention, 
suspension, and expulsion, shall be imposed only when required or permitted by law or when other means of correction have been 
documented to have failed. (Education Code 48900.5) 

 
(cf. 5020 - Parent Rights and Responsibilities) 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 
   (cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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 (cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6164.5 - Student Success Teams) 
 

School personnel and volunteers shall not allow any disciplinary action taken against a student to result in the denial or delay of a 
school meal. (Education Code 49557.5) 

 
(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

(cf. 3553 - Free and Reduced Price Meals) 

Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be used to correct student behavior except as 
permitted pursuant to Education Code 49005.4 and in accordance with district regulations. (Education Code 49005.2) 

 
(cf. 5131.41 - Use of Seclusion and Restraint) 

 
The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, Board 
policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for consistency with 
Board policy and state law. Site-level disciplinary rules shall be included in the district's comprehensive safety plan. (Education Code 
32282, 35291.5) 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 9320 - Meetings and Notices) 

At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health, well-being, and opportunity to learn. 

 

Persistently disruptive students may be assigned to alternative programs or removed from school in accordance with law, Board Policy, 
and administrative regulations. 

 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0415 - Equity) 
 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills needed to 
effectively and equitably implement the disciplinary strategies adopted for district schools, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective accountability and positive intervention 
techniques, and the tools to form strong, cooperative relationships with parents/guardians. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 
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District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and parents/guardians 
regarding their sense of school safety and connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 

 
(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3100 - Budget) 

At the beginning of each school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies used 
in district schools in the immediately preceding school year and their effect on student learning. 

 
Legal Reference: 

 
EDUCATION CODE 

 
32280-32289 School safety plans 

35146 Closed sessions 

35291 Rules 
 

35291.5-35291.7 School-adopted discipline rules 

37223 Weekend classes 

44807.5 Restriction from recess 
 

48900-48926 Suspension and expulsion 

48980-48985 Notification of parent/guardian 

49005-49006.4 Seclusion and restraint 

49330-49335 Injurious objects 

49550-49564.5 Meals for needy students 
 

    52060-52077 Local control and accountability plan 
 

CIVIL CODE 

1714.1 Parental liability for child's misconduct 

CODE OF REGULATIONS, TITLE 5 

307 Participation in school activities until departure of bus 

353 Detention after school 
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UNITED STATES CODE, TITLE 20 
 

1400-1482 Individuals with Disabilities Education Act 

UNITED STATES CODE, TITLE 29 

794 Section 504 of the Rehabilitation Act of 1973 

UNITED STATES CODE, TITLE 42 

1751-1769j School Lunch Program 

1773 School Breakfast Program 

Management Resources: 

CSBA PUBLICATIONS 
 

Recent Legislation on Discipline: AB 240, Fact Sheet, March 2015 
 

The Case for Reducing Out-of-School Suspensions and Expulsions, Fact Sheet, April 2014 
 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 

 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 

Classroom Management: A California Resource Guide for Teachers and Administrators of Elementary and Secondary Schools, 2000 
 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

 

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 

WEB SITES 

CSBA: http://www.csba.org 
 

California Department of Education: http://www.cde.ca.gov 

Public Counsel: http://www.fixschooldiscipline.org 

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: March 7, 2019 Willows, California

http://www.csba.org/
http://www.cde.ca.gov/
http://www.fixschooldiscipline.org/
http://www.ed.gov/about/offices/list/ocr
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Willows USD | AR 5144 Students  
 
Discipline 
 
Site-Level Rules 

 
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any changes in state law, district discipline 
policies and regulations, and/or goals for school safety and climate as specified in the district's local control and accountability plan. A 
copy of the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive safety plan. 

 
(cf. 0450 - Comprehensive Safety Plan) 

 
(cf. 0460 - Local Control and Accountability Plan) 

 
School rules shall be communicated to students clearly and in an age-appropriate manner. 

 
It shall be the duty of each employee of the school to enforce the school rules on student discipline. (Education Code 35291.5) 

Disciplinary Strategies 

To the extent possible, staff shall use disciplinary strategies that keep students in school and participating in the instructional program. 
Except when students' presence causes a danger to themselves or others or they commit a single act of a grave nature or an offense 
for which suspension or expulsion is required by law, suspension or expulsion shall be used only when other means of correction have 
failed to bring about proper conduct. Disciplinary strategies may include, but are not limited to: 

 
1. Discussion or conference between school staff and the student and parents/guardians 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 
 

2. Referral of the student to the school counselor or other school support service personnel for case management and counseling 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

3. Convening of a study team, guidance team, resource panel, or other intervention-related team to assess the behavior and develop and 
implement an individual plan to address the behavior in partnership with the student and parents/guardians 

 

(cf. 6164.5 - Student Success Teams) 
 

4. When applicable, referral for a comprehensive psychosocial or psychoeducational assessment, including for purposes of creating an 
individualized education program or a Section 504 plan 

 
(cf. 6159 - Individualized Education Program) 

 
(cf. 6164.6 - Identification and Education under Section 504)
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5. Enrollment in a program for teaching prosocial behavior or anger management 

 
6. Participation in a restorative justice program 

 
7. A positive behavior support approach with tiered interventions that occur during the school day on campus 

 
8. Participation in a social and emotional learning program that teaches students the ability to understand and manage emotions, 
develop caring and concern for others, make responsible decisions, establish positive relationships, and handle challenging situations 
capably 

 
9. Participation in a program that is sensitive to the traumas experienced by students, focuses on students' behavioral health needs, 
and addresses those needs in a proactive manner 

 
10. After-school programs that address specific behavioral issues or expose students to positive activities and behaviors, including, 
but not limited to, those operated in collaboration with local parent and community groups 

 
(cf. 5148.2 - Before/After School Programs) 

 
11. Recess restriction as provided in the section below entitled "Recess Restriction" 

 
12. Detention after school hours as provided in the section below entitled "Detention After School" 

 
13. Community service as provided in the section below entitled "Community Service" 

 
14. In accordance with Board policy and administrative regulation, restriction or disqualification from participation in extracurricular 
activities 

 
(cf. 6145 - Extracurricular/Cocurricular Activities) 

 
15. Reassignment to an alternative educational environment 

(cf. 6158 - Independent Study) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 
 

16. Suspension and expulsion in accordance with law, Board policy, and administrative regulation 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

When, by law or district policy, other means of correction are required to be implemented before a student could be suspended or 
expelled, any other means of correction implemented shall be documented and retained in the student's records. (Education Code 
48900.5) 

 

   (cf. 5125 - Student Records)
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Recess Restriction 

Teachers may restrict a student's recess time only when they believe that this action is the most effective way to bring about improved 
behavior. When recess restriction involves the withholding of physical activity from a student, teachers shall try other disciplinary 
measures before imposing the restriction. Recess restriction shall be subject to the following conditions: 

 
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as appropriate. 

 
2. The student shall remain under a certificated employee's supervision during the period of restriction. 

(cf. 5030 - Student Wellness) 

(cf. 6142.7 - Physical Education and Activity) 

Detention After School 

Students may be detained for disciplinary reasons for up to one hour after the close of the maximum school day, or until the 
departure of the school bus to which they have been assigned if applicable. (5 CCR 307, 353) 

 
The student shall not be detained unless the principal or designee notifies the parent/guardian. 

Students shall remain under the supervision of a certificated employee during the period of detention. 

(cf. 6176 - Weekend/Saturday Classes) 

Community Service 
 

As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's designee may require a student to 
perform community service during nonschool hours on school grounds or, with written permission of the student's parent/guardian, 
off school grounds. Such service may include, but is not limited to, community or school outdoor beautification, community or campus 
betterment, and teacher, peer, or youth assistance programs. (Education Code 48900.6) 

 
This community service option is not available for a student who has been suspended, pending expulsion, pursuant to Education Code 
48915. However, if the recommended expulsion is not implemented or the expulsion itself is suspended, then the student may be 
required to perform community service for the resulting suspension. (Education Code 48900.6) 

 
Notice to Parents/Guardians and Students 

 
At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in writing, about the availability 
of district rules related to discipline. (Education Code 35291, 48980) 

 
(cf. 5145.6 - Parental Notifications) 

 
The Superintendent or designee shall also provide written notice of disciplinary rules to transfer students at the time of their 
enrollment in the district. 

 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: March 7, 2019 Willows, California 

 

Conduct Code Procedures 
Each school within Willows Unified School District has developed a list of school discipline rules and consequences available in the 
Student Handbook, each classroom, and in the main office. The list of procedures is also available in the Appendix
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(J) Hate Crime Reporting Procedures and Policies 
Willows USD | BP 5145.9 Hat Motivated Behavior 

The Governing Board is committed to providing a respectful, inclusive, and safe learning environment that protects students from 
discrimination, harassment, intimidation, bullying, or any other type of behavior that is motivated by hate. 
 
Hate-motivated behavior is any behavior intended to cause emotional suffering, physical injury, or property damage through 
intimidation, harassment, bigoted slurs or epithets, force or threat of force, or vandalism motivated in part or in whole by bias or 
hostility toward the victim's real or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, or any other characteristic identified in Education 
Code 200 or 220, Government Code 11135, or Penal Code 422.55. 
 
The Superintendent or designee shall design strategies to promote harmonious relationships among students, prevent incidents of hate-
motivated behavior to the extent possible, and address such incidents in a timely manner when they occur. 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote an environment 
where diversity is celebrated and hate-motivated behavior is not tolerated. Such collaborative efforts shall focus on the development of 
effective prevention strategies and response plans, provision of assistance to students affected by hate-motivated behavior, and/or 
education of students who have perpetrated hate-motivated acts. 
 
The district shall provide students with age-appropriate instruction that: 

1. Includes the development of social-emotional learning 
  

2. Promotes an understanding, awareness, appreciation, and respect for human rights, human relations, diversity, and acceptance 
in a multicultural society 
  

3. Explains the harm and dangers of explicit and implicit biases 
  

4. Discourages discriminatory attitudes and practices 
  

5. Provides strategies to manage conflicts constructively 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior and to 
students who exhibit such behavior. 
 
When appropriate, students who engage in hate-motivated behavior shall be disciplined. 
 
The Superintendent or designee shall provide staff with training that: 

1. Promotes an understanding of diversity, equity, and inclusion 
  

2. Discourages the development of discriminatory attitudes and practices 
  

3. Includes social-emotional learning and nondiscriminatory instructional and counseling methods 
  

4. Supports the prevention, recognition, and response to hate-motivated behavior 
  

5. Raises the awareness and sensitivity of staff to potentially prejudicial and discriminatory behavior 
  

6. Includes effective enforcement of rules for appropriate student conduct 
Employees who engage in hate-motivated behavior shall be subject to disciplinary action, up to and including dismissal. 
Rules prohibiting hate-motivated behavior and procedures for reporting a hate-motivated incident shall be provided to students, staff, 
and parents/guardians. 
 
This policy shall be posted in a prominent location on the district's web site in a manner that is readily and easily accessible to 
parents/guardians and students.  (Education Code 234.6) 
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Complaints 
 
Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware of 
an incident shall immediately contact the compliance officer responsible for coordinating the district's response to complaints and 
complying with state and federal civil rights laws. As appropriate, the staff member shall also contact law enforcement. 
 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is encouraged to report the incident to a 
teacher, the principal, the district's compliance officer, or other staff member. 
 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in accordance 
with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures or other applicable 
procedure. If, during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee 
shall inform the complainant and shall take all necessary actions to resolve the complaint. 
 

 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: December 12, 2013 Willows, California 
Last Reviewed: November 4, 2021 

 
 
 

Willows USD | AR 1312.3 Uniform Complaint Procedures 

Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures (UCP) shall be used to 
investigate and resolve only the complaints specified in the accompanying Board policy. 
 
Compliance Officers 
 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for receiving, coordinating, and 
investigating complaints and for complying with state and federal civil rights laws.  The individual(s), position(s), or unit(s) also serve as 
the compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding unlawful 
discrimination, harassment, intimidation, or bullying and in AR 5145.7 - Sexual Harassment for handling complaints regarding sexual 
harassment. 
 
Superintendent 
Willows Unified School District 
823 W. Laurel St. 
Willows, CA  95988 
(530) 934-6600 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The 
compliance officer shall promptly notify the complainant and respondent if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that 
would prohibit the fair investigation or resolution of the complaint.  Any complaint against a compliance officer or that raises a concern 
about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with the Superintendent or 
designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such employees 
shall cover current state and federal laws and regulations governing the program; applicable processes for investigating and resolving 
complaints, including those alleging unlawful discrimination, harassment, intimidation, or bullying; applicable standards for reaching 
decisions on complaints; and appropriate corrective measures.  Assigned employees may have access to legal counsel as determined by 
the Superintendent or designee. 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are necessary during an 
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investigation and while the result is pending. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement 
one or more interim measures. The interim measures shall remain in place until the compliance officer determines that they are no 
longer necessary or until the district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 
student government meeting rooms.  (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, 
parents/guardians of district students, district advisory committee members, school advisory committee members, appropriate private 
school officials or representatives, and other interested parties.  (5 CCR 4622) 
 
The notice shall include: 

1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those related 

to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any protected group, and a list of all programs 

and activities that are subject to UCP as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

  

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying that position if known, 

and a statement that such persons will be knowledgeable about the laws and programs that they are assigned to investigate 

  

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment, intimidation, or bullying, must be 

filed no later than one year from the date the alleged violation occurred 

  

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must be filed no later than six 

months from the date of the alleged conduct or the date the complainant first obtained knowledge of the facts of the alleged conduct 

  

5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that 

constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities 

  

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if the 

complainant provides evidence or information leading to evidence to support the complaint 

  

7. A statement that the district will post a standardized notice of the educational and graduation requirements of foster youth, homeless 

students, children of military families, and former juvenile court school students now enrolled in the district, as specified in Education 

Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process 

  

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the 

complainant within 60 days from the receipt of the complaint, unless this time period is extended by written agreement of the 

complainant 

  

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the complainant has a right to 

appeal the district's investigation report to the California Department of Education (CDE) by filing a written appeal, including a copy of 

the original complaint and the district's decision, within 30 calendar days of receiving the district's decision 
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10. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other 

remedies or orders that may be available under state or federal laws prohibiting discrimination, harassment, intimidation, or bullying, if 

applicable 

  

11. A statement that copies of the district's UCP are available free of charge 

The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 
pursuant to Education Code 221.6 shall be posted on the district and district school web sites and may be provided through district-
supported social media, if available. 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 
limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's 
UCP policy, regulation, forms, and notices shall be translated into that language, in accordance with Education Code 234.1 and 48985. In 
all other instances, the district shall ensure meaningful access to all relevant UCP information for parents/guardians with limited English 
proficiency. 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code 
number and a date stamp. If a site administrator not designated as a compliance officer receives a complaint, the site administrator shall 
notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 
conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint.  (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the 

accompanying Board policy may be filed by any individual, public agency, or organization.  (5 CCR 4600) 

  

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any requirement 

related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, to support an 

allegation of noncompliance. A complaint about a violation of the prohibition against the charging of unlawful student fees may be filed 

with the principal of the school or with the Superintendent or designee. 

  

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying, shall be filed no 

later than one year from the date the alleged violation occurred. For complaints related to the LCAP, the date of the alleged violation is 

the date when the County Superintendent of Schools approves the LCAP that was adopted by the Governing Board.  (5 CCR 4630) 

  

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a person who alleges having 

personally suffered unlawful discrimination, a person who believes that any specific class of individuals has been subjected to unlawful 

discrimination, or a duly authorized representative who alleges that an individual student has been subjected to discrimination, 

harassment, intimidation, or bullying.  (5 CCR 4630) 

  

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later than six months from the 

date that the alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the 

facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or designee for 
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good cause upon written request by the complainant setting forth the reasons for the extension.  (5 CCR 4630) 

  

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously, the compliance officer 

shall pursue an investigation or other response as appropriate, depending on the specificity and reliability of the information provided 

and the seriousness of the allegation. 

  

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim, when not the complainant, 

requests confidentiality, the compliance officer shall inform the complainant or victim that the request may limit the district's ability to 

investigate the conduct or take other necessary action. When honoring a request for confidentiality, the district shall nevertheless take 

all reasonable steps to investigate and resolve/respond to the complaint consistent with the request. 

Mediation 
 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility 
of using mediation to resolve the complaint. Mediation shall be offered to resolve complaints that involve more than one student and no 
adult.  However, mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there 
is a reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the 
compliance officer shall ensure that all parties agree to permit the mediator access to all relevant confidential information. The 
compliance officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an 
investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees 
in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps specified 
in this administrative regulation. 
 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the 
complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's 
representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with any evidence, or information leading to 
evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during the 
investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of the 
investigation.  The compliance officer shall individually interview all available witnesses with information pertinent to the complaint, and 
may visit any reasonably accessible location where the relevant actions are alleged to have taken place.  At appropriate intervals, the 
compliance officer shall inform the parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the compliance officer 
shall interview the alleged victim(s), any alleged offender(s), and other relevant witnesses privately, separately, and in a confidential 
manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the 
complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may result in the dismissal of 
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the complaint because of a lack of evidence to support the allegation.  Refusal by the district to provide the investigator with access to 
records and/or information related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or any other 
obstruction of the investigation may result in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant.  (5 CCR 4631) 
 
Timeline for Investigation Report 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written 
investigation report, as described in the section "Investigation Report" below, within 60 calendar days of the district's receipt of the 
complaint.  (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying, the respondent shall be informed of any 
extension of the timeline agreed to by the complainant. 
 
Investigation Report 
 
For all complaints, the district's investigation report shall include:  (5 CCR 4631) 

1. The findings of fact based on the evidence gathered 

  

2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with the relevant law 

  

3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a remedy to all affected students 

and parents/guardians and, for a student fees complaint, a remedy that complies with Education Code 49013 and 5 CCR 4600 

  

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district has used the UCP to 

address a complaint not specified in 5 CCR 4610 

  

5. Procedures to be followed for initiating an appeal to CDE 

The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent 
problems. 
 
In consultation with district legal counsel, information about the relevant part of an investigation report may be communicated to a 
victim who is not the complainant and to other parties who may be involved in implementing the investigation report or are affected by 
the complaint, as long as the privacy of the parties is protected.  In a complaint alleging unlawful discrimination, harassment, 
intimidation, and bullying, notice of the investigation report to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if requested by the 
complainant, and the investigation report shall be written in English and the primary language in which the complaint was filed. 
 
For complaints alleging unlawful discrimination, harassment, intimidation, and bullying based on state law, the investigation report shall 
also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including, but not limited to, 

injunctions, restraining orders or other remedies or orders, 60 calendar days after the filing of an appeal with CDE.  (Education Code 

262.3) 

  

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based on 

federal law.  (Education Code 262.3) 
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3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. 

Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 
Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate remedies that may be 
offered to the victim but not communicated to the respondent may include, but are not limited to, the following: 

1. Counseling 

  

2. Academic support 

  

3. Health services 

  

4. Assignment of an escort to allow the victim to move safely about campus 

  

5. Information regarding available resources and how to report similar incidents or retaliation 

  

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 

  

7. Restorative justice 

  

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as the respondent, 
appropriate corrective actions that may be provided to the student include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

  

2. Parent/guardian conference 

  

3. Education regarding the impact of the conduct on others 

  

4. Positive behavior support 

  

5. Referral to a student success team 

  

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 

  

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or bullying, the district 
shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining 
agreement. 
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The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 
parents/guardians understand the types of behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that 
the district does not tolerate it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges, physical education 
instructional minutes, courses without educational content, or any requirement related to the LCAP is found to have merit, the district 
shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State Board 
of Education.  (Education Code 49013, 51222, 51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable efforts, shall attempt 
in good faith to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees within one 
year prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified federal or state 
educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days of receiving the district's investigation 
report.  (5 CCR 4632) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's investigation report for that 
complaint. The complainant shall specify and explain the basis for the appeal, including at least one of the following:  (5 CCR 4632) 

1. The district failed to follow its complaint procedures. 

  

2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact necessary to reach a 

conclusion of law. 

  

3. The material findings of fact in the district's investigation report are not supported by substantial evidence. 

  

4. The legal conclusion in the district's investigation report is inconsistent with the law. 

  

5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy. 

Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee shall forward the 
following documents to CDE within 10 days of the date of notification:  (5 CCR 4633) 

1. A copy of the original complaint 

  

2. A copy of the district's investigation report 

  

3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and gathered 

by the investigator 

  

4. A report of any action taken to resolve the complaint 

  

5. A copy of the district's UCP 

  

6. Other relevant information requested by CDE 
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If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the district shall, within 20 
days of the notification, provide CDE and the appellant with an amended investigation report that addresses the allegation(s) that were 
not addressed in the original investigation report. The amended report shall also inform the appellant of the right to separately appeal 
the amended report with respect to the allegation(s) that were not addressed in the original report.  (5 CCR 4632 
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Safety Plan Review, Evaluation and Amendment Procedures 

Willows USD | BP 0450 Philosophy, Goals, Objectives and Comprehensive Plans 

Comprehensive Safety Plan 

The Board of Education recognizes that students and staff have the right to a safe and secure campus where they are free from physical 
and psychological harm. The Board is fully committed to maximizing school safety and to creating a positive learning environment that 
includes strategies for violence prevention and high expectations for student conduct, responsible behavior, and respect for others. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 3515 - Campus Security) 

(cf. 3515.2 - Disruptions) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3515.7 - Firearms on School Grounds) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5131.4 - Student Disturbances) 
 

(cf. 5131.41 - Use of Seclusion and Restraint) 
 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5136 - Gangs) 

(cf. 5137 - Positive School Climate) 
 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

 
   (cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)
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 (cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 
 

(cf. 5145.9 - Hate-Motivated Behavior) 
 

The Superintendent or designee shall oversee the development of a districtwide comprehensive safety plan that is applicable to 
each school site. (Education Code 32281) 

 
 

The comprehensive safety plan(s) shall be reviewed and updated by March 1 of each year and forwarded to the Board for approval. 
(Education Code 32286, 32288) 

 
The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law, Board policy, and 
administrative regulation and shall approve the plan(s) at a regularly scheduled meeting. 

 
(cf. 0500 - Accountability) 

 
(cf. 9320 - Meetings and Notices) 

 
By October 15 of each year, the Superintendent or designee shall notify the California Department of Education of any schools that 
have not complied with the requirements of Education Code 32281. (Education Code 32288) 

 
Access to Safety Plan(s) 

 
The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is readily available for 
inspection by the public. (Education Code 32282) 

 
(cf. 1340 - Access to District Records) 

 
However, those portions of the comprehensive safety plan that include tactical responses to criminal incidents shall not be publicly 
disclosed. 

 
The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans with local law 
enforcement, the local fire department, and other first responder entities. (Education Code 32281) 
 
Legal Reference: 

 
EDUCATION CODE 

 
200-262.4 Prohibition of discrimination 

 
32260-32262 Interagency School Safety Demonstration Act of 1985 

32270 School safety cadre 

32280-32289 School safety plans 

32290 Safety devices 

35147 School site councils and advisory committees 

35183 School dress code; uniforms 

35291 Rules
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35291.5 School-adopted discipline rules 

41020 Annual audits 

48900-48927 Suspension and expulsion 

48950 Speech and other communication 

49079 Notification to teacher; student act constituting grounds for suspension or expulsion 

 

67381 Violent crime 

GOVERNMENT CODE 

54957 Closed session meetings for threats to security 

PENAL CODE 

422.55 Definition of hate crime 
 

626.8 Disruptions 
 

11164-11174.3 Child Abuse and Neglect Reporting Act 

CALIFORNIA CONSTITUTION 

Article 1, Section 28(c) Right to Safe Schools 

CODE OF REGULATIONS, TITLE 5 

11987-11987.7 School Community Violence Prevention Program requirements 

11992-11993 Definition, persistently dangerous schools 

UNITED STATES CODE, TITLE 20 
 

7111-7122 Student Support and Academic Enrichment Grants 

7912 Transfers from persistently dangerous schools 

UNITED STATES CODE, TITLE 42 
 
12101-12213 Americans with Disabilities Act 
 
 

Management Resources: 

CSBA PUBLICATIONS 
 

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, 
February 2014 
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Safe Schools: Strategies for Governing Boards to Ensure Student Success, rev. 2011 
 

Community Schools: Partnerships Supporting Students, Families and Communities, Policy Brief, October 2010 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2010 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Safe Schools: A Planning Guide for Action, 2002 

FEDERAL BUREAU OF INVESTIGATION PUBLICATIONS 

Uniform Crime Reporting Handbook, 2004 
 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007 
 

U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating Safe School Climates, 2004 

WEB SITES 

CSBA: http://www.csba.org 
 

California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 

California Governor's Office of Emergency Services: http://www.caloes.ca.gov 

California Healthy Kids Survey: http://chks.wested.org 

Centers for Disease Control and Prevention: http://www.cdc.gov/ViolencePrevention 

Federal Bureau of Investigation: http://www.fbi.gov 

National Center for Crisis Management: http://www.schoolcrisisresponse.com 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 
 

U.S. Secret Service, National Threat Assessment Center: http://www.secretservice.gov/protection/ntac  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: March 7, 2019 Willows, California 
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Willows USD | 0450 
Content of the Safety Plan 

 
Each comprehensive safety plan shall include an assessment of the current status of any crime committed on campus and at school- 
related functions. (Education Code 32282) 

 
The assessment may include, but not be limited to, reports of crime, suspension and expulsion rates, and surveys of students, 
parents/guardians, and staff regarding their perceptions of school safety. 

 
(cf. 0500 - Accountability) 

 
(cf. 0510 - School Accountability Report Card) 

 
The plan shall identify appropriate strategies and programs that will provide or maintain a high level of school safety and address the 
school's procedures for complying with existing laws related to school safety, including all of the following: (Education Code 32282) 

 
1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

2. Routine and emergency disaster procedures including, but not limited to: 
 

a. Adaptations for students with disabilities in accordance with the Americans with Disabilities Act 

(cf. 6159 - Individualized Education Program) 

b. An earthquake emergency procedure system in accordance with Education Code 32282 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3516.3 - Earthquake Emergency Procedure System) 
 

c. A procedure to allow public agencies, including the American Red Cross, to use school buildings, grounds, and equipment for mass 
care and welfare shelters during disasters or other emergencies affecting the public health and welfare 

 
(cf. 1330 - Use of School Facilities) 

(cf. 3516.1 - Fire Drills and Fires) 

(cf. 3516.2 - Bomb Threats) 

(cf. 3516.5 - Emergency Schedules) 
 

(cf. 3543 - Transportation Safety and Emergencies) 
 

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education Code 48915(c) and other school- 
designated serious acts that would lead to suspension, expulsion, or mandatory expulsion recommendations 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
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4. Procedures to notify teachers of dangerous students pursuant to Education Code 49079 

(cf. 4158/4258/4358 - Employee Security) 

5. A policy consistent with the prohibition against discrimination, harassment, intimidation, and bullying pursuant to Education Code 
200-262.4 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 5131.2 - Bullying) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

6. If the school has adopted a dress code prohibiting students from wearing "gang-related apparel" pursuant to Education Code 
35183, the provisions of that dress code and the definition of "gang-related apparel" 

 

(cf. 5132 - Dress and Grooming) 
 

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school 

(cf. 5142 - Safety) 

8. A safe and orderly school environment conducive to learning 

(cf. 5137 - Positive School Climate) 

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5 

(cf. 5144 - Discipline) 

10. Procedures for conducting tactical responses to criminal incidents, including procedures related to individuals with guns on 
campus and at school-related functions 

 
 

Among the strategies for providing a safe environment, the comprehensive safety plan may also include: 
 

1. Development of a positive school climate that promotes respect for diversity, personal and social responsibility, effective 
interpersonal and communication skills, self-esteem, anger management, and conflict resolution 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
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2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to prevent bullying, hazing, and 
cyberbullying, as well as behavioral expectations and consequences for violations 

 
(cf. 5113 - Absences and Excuses) 

 
(cf. 5113.1 - Chronic Absence and Truancy) 

(cf. 5131 - Conduct) 

3. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural education, character/values education, 
social and emotional learning, media analysis skills, conflict resolution, community service learning, and education related to the 
prevention of dating violence 

 
(cf. 6142.3 - Civic Education) 

 
(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6142.8 - Comprehensive Health Education) 

4. Parent involvement strategies, including strategies to help ensure parent/guardian support and reinforcement of the school's 
rules and increase the number of adults on campus 

 
(cf. 1240 - Volunteer Assistance) 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

 

5. Prevention and intervention strategies related to the sale or use of drugs and alcohol which shall reflect expectations for drug-free 
schools and support for recovering students 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.61 - Drug Testing) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

6. Collaborative relationships among the city, county, community agencies, local law enforcement, the judicial system, and the 
schools that lead to the development of a set of common goals and community strategies for violence prevention instruction 

 
7. District policy related to possession of firearms and ammunition on school grounds 

(cf. 3515.7 - Firearms on School Grounds) 

8. Measures to prevent or minimize the influence of gangs on campus 

(cf. 5136 - Gangs) 

9. Procedures for receiving verification from law enforcement when a violent crime has occurred on school grounds and for 
promptly notifying parents/guardians and employees of that crime 

 
(cf. 5116.1 - Intradistrict Open Enrollment)
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10. Assessment of the school's physical environment, including a risk management analysis and development of ground security 
measures such as procedures for closing campuses to outsiders, installing surveillance systems, securing the campus perimeter, 
protecting buildings against vandalism, and providing for a law enforcement presence on campus 

 
(cf. 1250 - Visitors/Outsiders) 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3530 - Risk Management/Insurance) 

(cf. 5112.5 - Open/Closed Campus) 

(cf. 5131.5 - Vandalism and Graffiti) 

11. Guidelines for the roles and responsibilities of mental health professionals, community intervention professionals, school 
counselors, school resource officers, and police officers on school campuses. Guidelines may include, but are not limited to, the 
following: 

 
a. Strategies to create and maintain a positive school climate, promote school safety, and increase student achievement 

 
b. Strategies to prioritize mental health and intervention services, restorative and transformative justice programs, and positive 
behavior interventions and support 

 
c. Protocols to address the mental health care of students who have witnessed a violent act at any time, including, but not limited to, 
while on school grounds, while coming or going from school, during a lunch period whether on or off campus, or during or while going 
to or coming from a school-sponsored activity 

 
 

12. Strategies for suicide prevention and intervention 

(cf. 5141.52 - Suicide Prevention) 

13. Procedures to implement when a person interferes with or disrupts a school activity, remains on campus after having been asked 
to leave, or creates a disruption with the intent to threaten the immediate physical safety of students or staff 

 
(cf. 3515.2 - Disruptions) 

 
14. Crisis prevention and intervention strategies, which may include the following: 

 
a. Identification of possible crises that may occur, determination of necessary tasks that need to be addressed, and development of 
procedures relative to each crisis, including the involvement of law enforcement and other public safety agencies as appropriate 

 
(cf. 3515.5 - Sex Offender Notification) 

(cf. 5131.4 - Student Disturbances) 

(cf. 5131.41 - Use of Seclusion and Restraint) 
 

b. Threat assessment strategies to determine the credibility and seriousness of a threat and provide appropriate interventions for 
the potential offender(s) 

 
c. Assignment of staff members responsible for each identified task and procedure
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d. Development of an evacuation plan based on an assessment of buildings and grounds and opportunities for students and staff to 
practice the evacuation plan 

 
e. Coordination of communication to schools, Board of Education members, parents/guardians, and the media 

(cf. 1112 - Media Relations) 

(cf. 9010 - Public Statements) 
 

f. Development of a method for the reporting of violent incidents 
 

g. Development of follow-up procedures that may be required after a crisis has occurred, such as counseling 
 

15. Staff development in violence prevention and intervention techniques, including preparation to implement the elements of the 
safety plan 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

16. Environmental safety strategies, including, but not limited to, procedures for preventing and mitigating exposure to toxic 
pesticides, lead, asbestos, vehicle emissions, and other hazardous substances and contaminants 

(cf. 3510 - Green School Operations) 

(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 3514 - Environmental Safety) 

 

(cf. 3514.1 - Hazardous Substances) 
 

(cf. 3514.2 - Integrated Pest Management)  
 
 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: March 7, 2019 Willows, California 
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Safety Plan Appendices 
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Emergency Contact Numbers 

 
Utilities, Responders and Communication Resources 

 
 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed 
ic 

 

Glenn County Sheriff Civil 
Division 

 
530-934-6431 

 

Law 
Enforcement/Fire/Paramed 
ic 

 
Sheriff Dispatch 

 
530-934-6441 

 
after 5:00 p.m. call 530-934-6431 

Law 
Enforcement/Fire/Paramed 
ic 

 
Willows Fire Department 

 
530-934-3323 

 

School District Willows Unified School 
District 

 

530-934-6600 
 

Other Willows Animal Control 530-934-6507 
 

Local Hospitals Glenn Medical Center 530-934-1800 
 

Radio Station KPAY 530-345-0021 
 

Other Television - Channel 12 & 
24 

 

530-343-1212 
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Murdock Elementary - Willows Intermediate School - Willows High School - Willows Community High School Incident Command 
System 
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Types of Emergencies & Specific Procedures 
 

Aircraft Crash 
Please follow the Procedures for Evacuation: 

 Evacuate classes to assigned fire evacuation areas, unless special instructions are given. (Example may be: “evacuate all 
students and staff immediately to the basketball courts.”) 

 Classroom doors are to be closed, but not locked. 

 Teachers are to take their students to the designated area, take roll, and remain there until instructed to do otherwise. 

 Do not return to the classroom, unless instructed by the administration to do so. 

 Teachers will be notified via messenger or intercom how and when to evacuate students off campus. 

 If a student is injured, the teacher should send the class to a designated area with a “buddy” teacher and remain with the 
injured student. 

 

 
Animal Disturbance 
In the event of a vicious or rabid animal on campus, the following procedures are: 

 Advise a school administrator and safely evacuate the area. 

 At the order of the school administrator, initiate lockdown procedures. 

 If the lockdown procedure has been initiated, remain in the classroom until the “all clear” has been given. Return to 
normal classroom or office routine when animal has been removed. 

 The administration or office staff will contact Animal Control of a suspected rabid animal situation and request their 
assistance. 

 Do not allow students, school, or office personnel to attempt to capture or interfere with the animal in any way. 

 Administration or office staff will contact the District Office at 934-6600 and advise them of the situation. 

 
 

Armed Assault on Campus 
Student Possession of Weapon On Campus 

 
Whenever a student is observed or reported to have a weapon on campus, the following precautions and procedures are: 

 Identify the student and his/her location on campus. 

 Notify the school administration and office staff immediately. 

 Depending on the situation, the administrator or a counselor should contact the office immediately. 

 Administration should confiscate the weapon and proceed with disciplinary process. 

 Teachers and staff should record name of student(s) who reported seeing a weapon and provide information to police 
and administration. 

 
In case of an active shooter-follow the Secure the Campus Procedures. 

Intruder/Suspicious Person 

In the event of an intruder or suspicious person on campus the following procedures are: 

 All authorized visitors should be wearing a “visitors” pass. Staff will attempt to stop all strangers without a pass and 
inquire as to their business on campus. Refer the visitor to the office if he/she does not have a pass. 

 If the person becomes hostile or threatening in any way, do not continue to confront them. Contact the office 
immediately and advise them of the situation. 

 The office staff or administrator will notify local law enforcement if necessary. 

 Administration will initiate lockdown procedures if the situation requires such action. 

 
 

Biological or Chemical Release 
Toxic Spill / Gas Leak 

89 of 108 
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In the event of a toxic chemical spill or gas leak in or around campus, the following procedures are: 

 Teacher and staff are to notify the office administration of the severity of the problem. 

 Depending on the severity of the problem, administration will call 911. 

 Administration or staff will contact custodial or District Maintenance Department immediately. 

 Utilize evacuation or lockdown procedures, if the school administration deems necessary. 

 Maintenance staff will shut down any heating or air-conditioning systems that could possibly compound the problem. 

 Staff should look for signs of medical reaction by students or staff and refer all injuries to the nurse or medical emergency 
personnel. 

 

 
Bomb Threat/ Threat Of violence 
Hostage Situation Procedures 

 
If a situation occurs where one or more persons hold students or staff hostage on campus, the following precautions are: 

 Teachers and staff should notify administration via the phone system or notification system and advise them of the 
situation. 

 Office staff and or administration will call 911 immediately. 

 Teachers are to move students away from the hostage situation if safe to do so. Isolate hostage area. 

 Administration will initiate lockdown procedures and/or evacuation procedures. 

 Administration will gather all facts regarding the situation for the police. Keep notes on times and communications from 
the person holding the hostage and other witness information. 

 Administration will provide law enforcement with floor plan of school and arrange for any assistance necessary with the 
school’s maintenance person. 

 Administration will work with Crisis Response Team, District Office, and law enforcement to determine next steps. Use 
law enforcement, mental health professionals and/or counselors to notify affected families. 

 Administration or staff will contact District Office at 934-6600 and advise of situation. 

 
 

Bus Disaster 
Willows USD | AR 3543 Business and Noninstructional Operations 

Transportation Safety And Emergencies 

Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities when the 
Budget Act does not provide reimbursement during that fiscal year. The Budget Act of 2018 (SB 840, Ch. 29, Statutes of 2018) extends 
the suspension of these requirements through the 2018-19 fiscal year. As a result, certain provisions of the following administrative 
regulation related to transportation safety plans and safety instruction for students may be suspended. 

 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure that it is in safe operating condition and 
equipped as required by law and that all equipment is in good working order. At the completion of each day's work, the driver shall 
prepare and sign a written report of the condition of the equipment specified in 13 CCR 1215. The report shall indicate any defect or 
deficiency discovered by or reported to the driver which would affect safe operation or result in mechanical breakdown of the bus. If 
no defect or deficiency is discovered or reported, the driver shall so indicate on the report. Any defect or deficiency that would affect 
safe operation shall be repaired prior to operating the bus. (13 CCR 1215) 

 
(cf. 3540 - Transportation) 

 
(cf. 3541.1 - Transportation for School-Related Trips)  

(cf. 3542 - School Bus Drivers) 

Passenger Restraint Systems 
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The Superintendent or designee shall ensure that any school bus or student activity bus which is purchased or leased by the district is 
equipped with a combination pelvic and upper torso passenger restraint system at all designated seating positions if that bus: (Vehicle 
Code 27316, 27316.5; 13 CCR 1201) 

 

1. Is a Type 1 school bus designed for carrying more than 16 passengers and the driver, and was manufactured on or after July 1, 2005 
 

2. Is a Type 2 school bus or student activity bus designed for carrying 16 or fewer passengers and the driver, or for carrying 20 or fewer 
passengers and the driver if the bus has a manufacturer's vehicle weight rating of 10,000 pounds or less, and was manufactured on or 
after July 1, 2004 

 
Bus drivers shall be instructed regarding procedures to enforce the proper use of the passenger restraint system. Students who fail to 
follow instructions of the bus driver may be subject to discipline, including suspension of riding privileges, in accordance with Board 
policy and administrative regulations. 

 
(cf. 5131.1 - Bus Conduct) 

(cf. 5144 - Discipline) 

Fire Extinguishers 
 

Each school bus shall be equipped with at least one fire extinguisher, located in the driver's compartment, which meets the standards 
specified in law. In addition, a wheelchair school bus shall have another fire extinguisher placed at the wheelchair loading door or 
emergency exit. All fire extinguishers shall be regularly inspected and serviced in accordance with regulations adopted by the State 
Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 CCR 574-575.3) 

 
Child Safety Alert System 

 
In accordance with Vehicle Code 28160, each school bus or student activity bus shall be equipped with an operational child safety alert 
system at the interior rear of the bus that requires the driver to either manually contact or scan the device, thereby prompting the 
driver to inspect the entirety of the interior of the vehicle before exiting. 

 
A student activity bus that does not have a child safety alert system may be used only if all of the following apply: (Vehicle Code 28160) 

 
1. The student activity bus is not used exclusively to transport students. 

 
2. When the student activity bus is used to transport students, the students are accompanied by at least one adult chaperone selected 
by a school official. If an adult chaperone is not a school employee, the chaperone shall meet the requirements for a school volunteer. 

 
(cf. 1240 - Volunteer Assistance) 

 
3. One adult chaperone has a list of every student and adult chaperone, including a school employee, who is on the student activity 
bus at the time of departure. 

 
4. The driver has reviewed all safety and emergency procedures before the initial departure, and the driver and adult chaperone have 
signed a form, with the time and date, acknowledging that the safety plan and procedures were reviewed. 

 
5. Immediately before departure from any location, the adult chaperone shall account for each student on the list of students, verify 
the number of students to the driver, and sign a form indicating that all students are present or accounted for. 

 
6. After students have exited a student activity bus, and before driving away, the driver shall check all areas of the bus, including, but 
not limited to, overhead compartments and bathrooms, to ensure that the bus is vacant. 

 
7. The driver shall sign a form with the time and date verifying that all required procedures have been followed. 
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8. The information required to be recorded pursuant to items #4, 5, and 7 may be recorded on a single form and shall be retained by 
the district for a minimum of two years. 

 
Electronic Communications Devices 

 
A bus driver is prohibited from driving a school bus or student activity bus while using a wireless telephone or other electronic wireless 
communications device except for work-related or emergency purposes, including, but not limited to, contacting a law enforcement 
agency, health care provider, fire department, or other emergency service agency or entity. In any such permitted situation, the driver 
shall only use a wireless telephone or device that is specifically designed and configured to allow voice-operated and hands-free 
operation or a function that requires only a single swipe or tap of the driver's finger provided the device is mounted on the windshield, 
dashboard, or center console of the bus. (Vehicle Code 23123.5, 23125) 

 
Safe Bus Operations 

 
School buses and student activity buses shall not be operated whenever the number of passengers exceeds bus seating capacity, 
except when necessary in emergency situations which require that individuals be transported immediately to ensure their safety. 
(Education Code 39834) 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

 
School bus operations shall be limited when atmospheric conditions reduce visibility on the roadway to 200 feet or less during regular 
home-to-school transportation service. Bus drivers for school activity trips may discontinue bus operation whenever they determine 
that it is unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

 
Unauthorized Entry 

 
The Superintendent or designee may place a notice at bus entrances that warns against unauthorized entry. The driver or another 
school official may order any person to disembark if that person enters a bus without prior authorization. (Education Code 39842; 13 
CCR 1256.5) 

 
(cf. 3515.2 - Disruptions) 

 
Transportation Safety Plan for Boarding and Exiting Buses 

 
The Superintendent or designee shall develop a transportation safety plan containing procedures for school personnel to follow to 
ensure the safe transport of students. The plan shall address all of the following: (Education Code 39831.3) 

 
1. Determination of whether students in grades prekindergarten through 8 require an escort to cross a private road or highway at a 
bus stop pursuant to Vehicle Code 22112 

 
2. Procedures for all students in grades prekindergarten through 8 to follow as they board and exit the bus at their bus stops 

 
3. Boarding and exiting a school bus at a school or other trip destination 

 
4. Procedures to ensure that a student is not left unattended on a school bus, student activity bus, or, if applicable, youth bus 

 
5. Procedures and standards for designating an adult chaperone, other than the driver, to accompany students on a school activity 
bus 

 
A copy of the plan shall be kept at each school site and made available upon request to the California Highway Patrol (CHP). (Education 
Code 39831.3) 

 
Parental Notifications 
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The Superintendent or designee shall provide written safety information to the parents/guardians of all students in grades 
prekindergarten through 6 who have not previously been transported in a district school bus or student activity bus. This information 
shall be provided upon registration and shall contain: (Education Code 39831.5) 

 

1. A list of school bus stops near each student's home 
 

2. General rules of conduct at school bus loading zones 
 

3. Red light crossing instructions 
 

4. A description of the school bus danger zone 
 

5. Instructions for safely walking to and from school bus stops 

(cf. 5145.6 - Parental Notifications) 

Student Instruction 
 

Students who are transported in a school bus or student activity bus shall receive instruction in school bus emergency procedures and 
passenger safety as follows: (Education Code 39831.5; 5 CCR 14102) 

 
1. Each year, all students who receive home-to-school transportation in a school bus shall be provided appropriate instruction in safe 
riding practices and emergency evacuation drills. 

 
2. At least once each school year, all students in grades prekindergarten through 8 who receive home-to-school transportation shall 
receive safety instruction which includes, but is not limited to: 

 
a. Proper loading and unloading procedures, including escorting by the driver 

 
b. How to safely cross the street, highway, or private road 

 
c. In school buses with passenger restraint systems, instruction in the use of such systems as specified in 5 CCR 14105, including, but 
not limited to, the proper fastening and release of the passenger restraint system, acceptable placement of passenger restraint 
systems on students, times at which the passenger restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use 

 
d. Proper passenger conduct 

 
e. Bus evacuation procedures 

 
f. Location of emergency equipment 

 
As part of this instruction, students shall evacuate the school bus through emergency exit doors. Instruction also may include 
responsibilities of passengers seated next to an emergency exit. 

 
Each time the above instruction is given, the following information shall be documented: 

 
a. District name 

 
b. School name and location 

 
c. Date of instruction 

 
d. Names of supervising adults 

 
e. Number of students participating 
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f. Grade levels of students 
 

g. Subjects covered in instruction 
 

h. Amount of time taken for instruction 
 

i. Bus driver's name 
 

j. Bus number 
 

k. Additional remarks 
 

This documentation shall be kept on file at the district office or the school for one year and shall be available for inspection by the 
CHP. 

 
(cf. 3580 - District Records) 

 
3. Before departing on a school activity trip, all students riding on a school bus or student activity bus shall receive safety instruction 
which includes, but is not limited to, the location of emergency exits and the location and use of emergency equipment. This instruction 
also may include responsibilities of passengers seated next to an emergency exit. 

 
Bus Accidents 

 
In the event of a school bus accident, the driver shall immediately notify the CHP and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 

 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a school 
bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from the date 
of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of the report to 
the local CHP within five work days of the date of the accident. (13 CCR 1234) 

 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 

Legal Reference: 
 

EDUCATION CODE 
 

39830-39843 Transportation, school buses 
 

39860 Contract for transportation; requirement that student not be left unattended 

51202 Instruction in personal and public health and safety 

PENAL CODE 
 

241.3 Assault against school bus driver 
 

243.3 Battery against school bus driver 

VEHICLE CODE 

415 Definition of motor vehicle 
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545-546 Definition of school bus and student activity bus 

22112 Loading and unloading passengers 

23123.5 Use of wireless telephone or communications device while driving; exceptions 

23125 Use of wireless telephone prohibited while driving school bus 

27316-27316.5 Passenger restraint systems 

28160 Child safety alert system 

34500 California Highway Patrol responsibility to regulate safe operation of school buses 

34501.5 California Highway Patrol responsibility to adopt rules re: safe operation of school buses 

34501.6 School buses; reduced visibility 

34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations 

CODE OF REGULATIONS, TITLE 5 

14100-14105 School buses and student activity buses 

CODE OF REGULATIONS, TITLE 13 

1200-1294 Motor carrier safety 
 

2480 Airborne toxic control measure; limitation on bus idling 

CODE OF REGULATIONS, TITLE 19 

574-575.3 Inspection and maintenance of fire extinguishers 

CODE OF FEDERAL REGULATIONS, TITLE 49 

571.1-571.500 Motor vehicle standards, including school buses 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
 

Passenger Restraints Frequently Asked Questions 

WEB SITES 

American School Bus Council: http://www.americanschoolbuscouncil.org 

California Association of School Business Officials: http://www.casbo.org 

California Association of School Transportation Officials: http://www.castoways.org 
 

California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 

California Highway Patrol: http://www.chp.ca.gov 
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National Transportation Safety Board: http://www.ntsb.gov 
 

U.S. Department of Transportation, National Highway Traffic Safety Administration: http://www.nhtsa.dot.gov  
 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: March 7, 2019 Willows, California 

 
 

Disorderly Conduct 
Civil disorder / Students Disturbances 

 
In the event of a student disturbance or civil disorder the following procedures are: 

 Immediately notify the school administration via phone or notification system. 

 Administration and staff should safely try to isolate disruptive students or their leaders. 

 Administration will assess the immediate situation as to whether additional law enforcement assistance is required. 

 At the school administrator’s direction, initiate lockdown procedures to attempt to clear the immediate area of 
uninvolved persons. Direct all people outside to quietly and quickly return to the buildings/classrooms. 

 Administration will notify District Office at 934-6600 and advise them of situation. 

 If the problem continues beyond regular dismissal time, administration will instruct staff and students to remain inside 
until further notice. 

 Be prepared for media involvement. Administration will gather information and prepare a news release stating the facts. 
Be sure to clear through District Office. 

 

 
Earthquake 
Earthquake 

 
In the event of an earthquake affecting the school, the following procedures are: 

 A calm demeanor should be maintained. 

 Instruct students and staff to protect their face and head from flying debris with arms, books, coats, etc. Take cover 
under a table or desk. 

 Stay in this position until building tremors and/or flying debris ceases. 

 At cessation of earthquake tremor, assess student injuries. Contact the office and/or emergency medical services and 
administer first aid until they arrive. 

 If fire alarm sounds, or advised via the intercom or telephone system, evacuate a safe distance from the buildings 
following the standard fire evacuation procedures. 

 Students who are injured and cannot be moved should be left in the classroom. Teacher should remain with the injured 
students having the “buddy” teacher evacuate their class. 

 Do not allow re-entry by students. 

 All missing or injured students should be reported to the school administrator and/or emergency medical teams. 

 
 

Explosion or Risk of Explosion 
Willows USD | AR 5131.7 Students 

Weapons and Dangerous Instruments 

Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915, 49330; Penal Code 626.10, 
16100-17350, 30310) 

 
1. Firearms: pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a projectile 
by the force of an explosion or other form of combustion 
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2. Ammunition or reloaded ammunition 
 

3. Knives, razor blades, and box cutters: any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted primarily 
for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, folding knives with a 
blade that locks into place, and razors with an unguarded blade 

 
4. Explosive and/or incendiary devices: pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

 
5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide pressure, 
or spring action, or any spot marker gun 

 
6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, slingshot, 
billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or more sharp 
edges designed for use as a weapon 

 
7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm as 
to lead a reasonable person to conclude that the replica is a firearm 

 
Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on 
school premises or under the authority of the district. (Education Code 49331, 49332) 

 
(cf. 5145.12 - Search and Seizure) 

 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment 
as to the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 

 
1. Confiscate the object and deliver it to the principal immediately 

 
2. Immediately notify the principal, who shall take appropriate action 

 
3. Immediately notify the local law enforcement agency and the principal 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.3 - District/Police Security Department) 

(cf. 4158/4258/4358 - Employee Security) 

When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 
persons involved, witnesses, location, and the circumstances of the possession. 

 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or 
in person, and shall follow this notification with a letter. 

 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of 
the student's parent/guardian, until the parent/guardian appears and personally takes possession. (Education Code 49331, 49332) 

 
Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: September 6, 2012 Willows, California 

 
 

Fire in Surrounding Area 
AR 3516.1 
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Fire Drills 
 

The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001) 
 

The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 
level, and not less than twice every school year at the secondary level. (Education Code 32001) 

 
1. The principal shall notify staff as to the schedule for fire drills. 

 
2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (5 CCR 550) 

 
3. Teachers shall ascertain that no student remains in the building. 

 
4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the designated escape 
route is blocked. 

 
5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of the 
Superintendent or designee. 

 
Fires 

 
When a fire is discovered in any part of the school, the following actions shall be taken: 

 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection 
and alarm system. (Education Code 32001) 

 
2. The principal or designee shall call 911. 

 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 

 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 

 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students. 

 
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing staff, 
and provide assistance to any injured staff. 

 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick 
them up or until they can be safely transported to their homes. 

 
(cf. 0450 - School Safety Plan) 

 
(cf. 3516 - Emergency and Disaster Preparedness Plan) 

Legal Reference: 

EDUCATION CODE 
 

17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 

32001 Uniform fire signals 

32040 Duty to equip school with first aid kit 

CODE OF REGULATIONS, TITLE 5 
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550 Fire drills 
 

Regulation WILLOWS UNIFIED SCHOOL DISTRICT 
Approved: December 11, 2003 Willows, California 

 
If a fire occurs inside one of the school buildings, the following procedures are: 

 Evacuate rooms. Sound fire alarm. 

 Notify office via phone or notification system of fire location. 

 Office staff or administration will dial 911 and inform fire department of situation. 

 Teachers will take classes to the designated areas away from the school. Students will line up, and staff will take 
attendance. 

 Classroom doors are to be closed, but not locked. 

 Teachers are to take roll through the notification system when they get to their designated evacuation area. 

 Evacuation during lunch: In the event that a student cannot be safely evacuated, students should report to their next 
period teacher. 

 

 
Fire on School Grounds 
Fire Procedures 

 
If a fire occurs inside one of the school buildings, the following procedures are: 

 Evacuate rooms. Sound fire alarm. 

 Notify office via phone or notification system of fire location. 

 Office staff or administration will dial 911 and inform fire department of situation. 

 Teachers will take classes to the designated areas away from the school. Students will line up, and staff will take 
attendance. 

 Classroom doors are to be closed, but not locked. 

 Teachers are to take roll through the notification system when they get to their designated evacuation area. 

 Evacuation during lunch: In the event that a student cannot be safely evacuated, students should report to their next 
period teacher. 

 

 
Flooding 
Severe Windstorm / Flood 

 
In the event of a severe windstorm or flood, the following procedures are: 

 At the order of the school administration, initiate lockdown or evacuation procedures. 

 Do not dismiss or evacuate students unless directed by school administration. 

 Direct that all windows and doors be secured. Close blinds. 

 If high winds, direct all students to stay away from windows. 

 If severe flooding, move to a higher location as directed by school administration. 

 Evacuate classrooms or offices that are determined to be danger areas. 

 Should crisis situation still exist past regular dismissal time, students and staff shall be held until notified by the school 
administration. 

 

 
Loss or Failure Of Utilities 
Electrical Power Outage 

 

In the event of a power outage, the following procedures are: 

 Teachers and students are to remain in their classrooms unless instructed to do otherwise by their school administration. 

 Students are to remain in class until notified by administration, even if the class time has expired. 
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 Special care should be taken to shut down electrical equipment that may have been running at the time of the outage, 
(e.g., computers, televisions, etc.). 

 Administration and staff in charge of buildings should check that there are no problems created by the outage. A check 
should be made by campus monitors or assigned staff members for students or staff caught in areas such as restrooms, 
work rooms, etc. 

 Teachers and staff are to inform the school administration of any students or staff who may need special assistance in the 
event of an evacuation or release from school. 

 

 
Psychological Trauma 
Willows USD | BP 5030 Students 

Student Wellness 

The Board of Education recognizes the link between student health and learning and desires to provide a comprehensive program 
promoting healthy eating and physical activity for district students. The Superintendent or designee shall coordinate and align district 
efforts to support student wellness through health education, physical education and activity, health services, nutrition services, 
psychological and counseling services, and a safe and healthy school environment. In addition, the Superintendent or designee shall 
develop strategies for promoting staff wellness and for involving parents/guardians and the community in reinforcing students' 
understanding and appreciation of the importance of a healthy lifestyle. 

 
(cf. 1020 - Youth Services) 

 
(cf. 3513.3 - Tobacco-Free Schools) 

(cf. 3514 - Environmental Safety) 

(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5131.61 - Drug Testing) 

(cf. 5131.62 - Tobacco) 

(cf. 5131.63 - Steroids) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5141.3 - Health Examinations) 

(cf. 5141.31 - Immunizations) 

(cf. 5141.32 - Health Screening for School Entry) 

(cf. 5141.6 - School Health Services) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education)  

(cf. 6164.2 - Guidance/Counseling Services) 

School Wellness Committee 
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The Superintendent or designee shall encourage parents/guardians, students, food service employees, physical education teachers, 
school health professionals, Board members, school administrators, and members of the public to participate in the development, 
implementation, and periodic review and update of the district's student wellness policy. (42 USC 1758b; 7 CFR 210.30) 

 

To fulfill this requirement, the Superintendent or designee may appoint a school wellness committee or other district committee and 
a wellness committee coordinator. The committee may include representatives of the groups listed above, as well as health educators, 
curriculum directors, counselors, before- and after-school program staff, health practitioners, and/or others interested in school 
health issues. 

 
(cf. 1220 - Citizen Advisory Committees) 

(cf. 9140 - Board Representatives) 

The Superintendent or designee may make available to the public and school community a list of the names, position titles, and 
contact information of the wellness council members. 

 
The wellness committee shall advise the district on health-related issues, activities, policies, and programs. At the discretion of the 
Superintendent or designee, the duties of the council may also include the planning, implementation, and evaluation of activities to 
promote health within the school or community. 

 
Goals for Nutrition, Physical Activity, and Other Wellness Activities 

 
The Board shall adopt specific goals for nutrition promotion and education, physical activity, and other school-based activities that 
promote student wellness. In developing such goals, the Board shall review and consider evidence-based strategies and techniques. 
(42 USC 1758b; 7 CFR 210.30) 

 
(cf. 0000 - Vision) 

 
(cf. 0200 - Goals for the School District) 

 
The district's nutrition education and physical education programs shall be based on research, shall be consistent with the expectations 
established in the state's curriculum frameworks and content standards, and shall be designed to build the skills and knowledge that 
all students need to maintain a healthy lifestyle. 

 
(cf. 6011 - Academic Standards) 

 
(cf. 6142.7 - Physical Education and Activity) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6143 - Courses of Study) 

The nutrition education program shall include, but is not limited to, information about the benefits of healthy eating for learning, 
disease prevention, weight management, and oral health. Nutrition education shall be provided as part of the health education 
program and, as appropriate, shall be integrated into other academic subjects in the regular educational program, before- and after- 
school programs, summer learning programs, and school garden programs. 

 
(cf. 5148.2 - Before/After School Programs) 

(cf. 6177 - Summer Learning Programs)  

All students shall be provided opportunities to be physically active on a regular basis. Opportunities for moderate to vigorous physical 
activity shall be provided through physical education and recess and may also be provided through school athletic programs, 
extracurricular programs, before- and after-school programs, summer learning programs, programs encouraging students to walk or 
bicycle to and from school, in-class physical activity breaks, and other structured and unstructured activities. 
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(cf. 5142.2 - Safe Routes to School Program) 
 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

The Board may enter into a joint use agreement or memorandum of understanding to make district facilities or grounds available for 
recreational or sports activities outside the school day and/or to use community facilities to expand students' access to opportunity 
for physical activity. 

 
(cf. 1330.1 - Joint Use Agreements) 

 
Professional development may be regularly offered to the nutrition program director, managers, and staff, as well as health education 
teachers, physical education teachers, coaches, activity supervisors, and other staff as appropriate to enhance their knowledge and 
skills related to student health and wellness. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

In order to ensure that students have access to comprehensive health services, the district may provide access to health services at or 
near district schools and/or may provide referrals to community resources. 

 
The Board recognizes that a safe, positive school environment is also conducive to students' physical and mental health and thus 
prohibits bullying and harassment of all students, including bullying on the basis of weight or health condition. 

 
(cf. 5131.2 - Bullying) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

 
The Superintendent or designee shall encourage staff to serve as positive role models for healthy eating and physical fitness. He/she 
shall promote work-site wellness programs and may provide opportunities for regular physical activity among employees. 

 
Nutrition Guidelines for All Foods Available at School 

 
For all foods and beverages available on each campus during the school day, the district shall adopt nutrition guidelines which are 
consistent with 42 USC 1758, 1766, 1773, and 1779 and federal regulations and which support the objectives of promoting student 
health and reducing childhood obesity. (42 USC 1758b) 

 
In order to maximize the district's ability to provide nutritious meals and snacks, all district schools shall participate in available federal 
school nutrition programs, including the National School Lunch and School Breakfast Programs and after-school snack programs, to 
the extent possible. When approved by the California Department of Education, the district may sponsor a summer meal program. 

 
(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3552 - Summer Meal Program) 

(cf. 3553 - Free and Reduced Price Meals) 
 

(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

(cf. 5148 - Child Care and Development) 
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(cf. 5148.3 - Preschool/Early Childhood Education) 
 

The Superintendent or designee shall provide access to free, potable water in the food service area during meal times in accordance 
with Education Code 38086 and 42 USC 1758, and shall encourage students' consumption of water by educating them about the health 
benefits of water and by serving water in an appealing manner. 

 
The Board believes that all foods and beverages sold to students at district schools, including those available outside the district's 
reimbursable food services program, should support the health curriculum and promote optimal health. Nutrition standards adopted 
by the district for foods and beverages provided through student stores, vending machines, or other venues shall meet or exceed state 
and federal nutrition standards. 

 
(cf. 3312 - Contracts) 

 
(cf. 3554 - Other Food Sales) 

 
The Superintendent or designee shall encourage school organizations to use healthy food items or non-food items for fundraising 
purposes. 

 
He/she also shall encourage school staff to avoid the use of non-nutritious foods as a reward for students' academic performance, 
accomplishments, or classroom behavior. 

 
School staff shall encourage parents/guardians or other volunteers to support the district's nutrition education program by considering 
nutritional quality when selecting any snacks which they may donate for occasional class parties. Class parties or celebrations shall be 
held after the lunch period when possible. 

 
To reinforce the district's nutrition education program, the Board prohibits the marketing and advertising of foods and beverages that 
do not meet nutrition standards for the sale of foods and beverages on campus during the school day. (7 CFR 210.30) 

 
(cf. 1325 - Advertising and Promotion) 

Program Implementation and Evaluation 

The Superintendent designates the individual(s) identified below as the individual(s) responsible for ensuring that each school site 
complies with the district's wellness policy. (42 USC 1758b; 7 CFR 210.30) 

 
Cafeteria Coordinator 

 
(530) 934-6600 

 
dibrahim@willowsunified.org 

(cf. 0500 - Accountability) 

(cf. 3555 - Nutrition Program Compliance)  
 

The Superintendent or designee shall assess the implementation and effectiveness of this policy at least once every three years. (42 
USC 1758b; 7 CFR 210.30) 

 
The assessment shall include the extent to which district schools are in compliance with this policy, the extent to which this policy 
compares to model wellness policies available from the U.S. Department of Agriculture, and a description of the progress made in 
attaining the goals of the wellness policy. (42 USC 1758b) 

 
The Superintendent or designee shall invite feedback on district and school wellness activities from food service personnel, school 
administrators, the wellness council, parents/guardians, students, teachers, before- and after-school program staff, and/or other 
appropriate persons. 
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The Board and the Superintendent or designee shall establish indicators that will be used to measure the implementation and 
effectiveness of the district activities related to student wellness. Such indicators may include, but are not limited to: 

 

1. Descriptions of the district's nutrition education, physical education, and health education curricula and the extent to which they 
align with state academic content standards and legal requirements 

 
2. An analysis of the nutritional content of school meals and snacks served in all district programs, based on a sample of menus and 
production records 

 
3. Student participation rates in all school meal and/or snack programs, including the number of students enrolled in the free and 
reduced-price meals program compared to the number of students eligible for that program 

 
4. Extent to which foods and beverages sold on campus outside the food services program, such as through vending machines, 
student stores, or fundraisers, comply with nutrition standards 

 
5. Extent to which other foods and beverages that are available on campus during the school day, such as foods and beverages for 
classroom parties, school celebrations, and rewards/incentives, comply with nutrition standards 

 
6. Results of the state's physical fitness test at applicable grade levels 

 
7. Number of minutes of physical education offered at each grade span, and the estimated percentage of class time spent in 
moderate to vigorous physical activity 

 
8. A description of district efforts to provide additional opportunities for physical activity outside of the physical education program 

 
9. A description of other districtwide or school-based wellness activities offered, including the number of sites and/or students 
participating, as appropriate 

 
As feasible, the assessment report may include a comparison of results across multiple years, a comparison of district data with county, 
statewide, or national data, and/or a comparison of wellness data with other student outcomes such as academic indicators or student 
discipline rates. 

 
In addition, the Superintendent or designee shall prepare and maintain the proper documentation and records needed for the 
administrative review of the district's wellness policy conducted by the California Department of Education (CDE) every three years. 

 
The assessment results of both the district and state evaluations shall be submitted to the Board for the purposes of evaluating policy 
and practice, recognizing accomplishments, and making policy adjustments as needed to focus district resources and efforts on actions 
that are most likely to make a positive impact on student health and achievement. 

 
Notifications 

 
The Superintendent or designee shall inform the public about the content and implementation of the district's wellness policy and 
shall make the policy, and any updates to the policy, available the public on an annual basis. He/she shall also inform the public of the 
district's progress towards meeting the goals of the wellness policy, including the availability of the triennial district assessment. 
(Education Code 49432; 42 USC 1758b; 7 CFR 210.30) 

 
(cf. 5145.6 - Parental Notifications) 

 
The Superintendent or designee may distribute this information through the most effective methods of communication, including 
district or school newsletters, handouts, parent/guardian meetings, district and school web sites, and other communications. Outreach 
to parents/guardians shall emphasize the relationship between student health and wellness and academic performance. 

 
(cf. 1100 - Communication with the Public)  

(cf. 1112 - Media Relations) 
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(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

(cf. 6020 - Parent Involvement) 

Each school may post a summary of nutrition and physical activity laws and regulations prepared by the CDE. 

Records 

The Superintendent or designee shall retain records that document compliance with 7 CFR 210.30, including, but not limited to, the 
written student wellness policy, documentation of the triennial assessment of the wellness policy for each school site, and 
documentation demonstrating compliance with the community involvement requirements, including requirements to make the policy 
and assessment results available to the public. (7 CFR 210.30) 

 

Legal Reference: 
 

EDUCATION CODE 
 

33350-33354 CDE responsibilities re: physical education 

38086 Free fresh drinking water 

49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001 

49490-49494 School breakfast and lunch programs 

49500-49505 School meals 
 

49510-49520 Nutrition 
 

49530-49536 Child Nutrition Act 

49540-49546 Child care food program 

49547-49548.3 Comprehensive nutrition services 

49550-49562 Meals for needy students 

49565-49565.8 California Fresh Start pilot program 

49570 National School Lunch Act 

51210 Course of study, grades 1-6 
 

51210.1-51210.2 Physical education, grades 1-6 
 

51210.4 Nutrition education 
 

51220 Course of study, grades 7-12 
 

51222 Physical education 

51223 Physical education, elementary schools 

51795-51798 School instructional gardens 
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51880-51921 Comprehensive health education 

CODE OF REGULATIONS, TITLE 5 

15500-15501 Food sales by student organizations 

15510 Mandatory meals for needy students 

15530-15535 Nutrition education 

15550-15565 School lunch and breakfast programs 

UNITED STATES CODE, TITLE 42 

1751-1769j National School Lunch Program, especially: 
 

1758b Local wellness policy 
 

1771-1793 Child Nutrition Act, especially: 
 

1773 School Breakfast Program 
 

1779 Rules and regulations, Child Nutrition Act 

CODE OF FEDERAL REGULATIONS, TITLE 7 

210.1-210.33 National School Lunch Program, especially: 
 

210.30 Wellness policy 
 

220.1-220.22 National School Breakfast Program 

COURT DECISIONS 

Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 

Management Resources: 

CSBA PUBLICATIONS 
 

Integrating Physical Activity into the School Day, Governance Brief, April 2016 

Increasing Access to Drinking Water in Schools, Policy Brief, April 2013 

Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, rev. 2012 

Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012 

Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 

Physical Activity and Physical Education in California Schools, Research Brief, April 2010 

Building Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement, 2009 

Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009 
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Physical Education and California Schools, Policy Brief, rev. October 2007 
 

School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy Brief, March 2006 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Physical Education Framework for California Public Schools, Kindergarten Through Grade Twelve, 2009 

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 

CALIFORNIA PROJECT LEAN PUBLICATIONS 

Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 

CENTER FOR COLLABORATIVE SOLUTIONS 

Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in Healthy Eating, Physical Activity and Food 
Security in Afterschool Programs, January 2015 

 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 

 
School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning Guide, rev. 2012 

FEDERAL REGISTER 

Rules and Regulations, July 29, 2016, Vol. 81, Number 146, pages 50151-50170 

NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 

Fit, Healthy and Ready to Learn, rev. 2012 
 

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
 

Dietary Guidelines for Americans, 2016 

WEB SITES 

CSBA: http://www.csba.org 
 

Action for Healthy Kids: http://www.actionforhealthykids.org 
 

Alliance for a Healthier Generation: http://www.healthiergeneration.org 
 

California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 

California Department of Public Health: http://www.cdph.ca.gov 

California Healthy Kids Resource Center: http://www.californiahealthykids.org 
 

California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org 

California School Nutrition Association: http://www.calsna.org 

Center for Collaborative Solutions: http://www.ccscenter.org 
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Centers for Disease Control and Prevention: http://www.cdc.gov 

Dairy Council of California: http://www.dairycouncilofca.org 

National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html 

National Association of State Boards of Education: http://www.nasbe.org 

School Nutrition Association: http://www.schoolnutrition.org 

Society for Nutrition Education: http://www.sne.org 

U.S. Department of Agriculture, Food Nutrition Service, wellness policy: http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 
 

U.S. Department of Agriculture, Healthy Meals Resource System: http://healthymeals.fns.usda.gov  
 
Policy WILLOWS UNIFIED SCHOOL DISTRICT 
Adopted: June 22, 2017 Wi 
llows, California 
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